[okyMmeHT npepoctasneH KoHcynbTaHTIN0C

KABUHET MUHUCTPOB PECNYBJ/IMKU TATAPCTAH

MNOCTAHOB/IEHME
OT 2 HOA6psa 2010 r. N 880

OB YTBEPKAEHUN NOPALOKA PASPABOTKU U YTBEPHKAEHUA
AOMWHUCTPATUBHbIX PETNTAMEHTOB NPEAOCTABJIEHUA
rOCYAOAPCTBEHHbBIX YCNYT UCNONTHUTENbHBIMU OPTAHAMM
rOCYAAPCTBEHHOI BNACTU PECNYB/IMKU TATAPCTAH U O BHECEHUU
W3MEHEHWI B OTAENbHbIE NOCTAHOB/IEHUA KABUHETA MUHUCTPOB
PECMYB/INKU TATAPCTAH

CNnCOK M3MEHALWMNX AOKYMEHTOB
(8 pea. MoctaHoBneHnin KM PT ot 23.11.2011 N 961,
ot1 15.05.2012 N 378, o1 11.06.2014 N 398,
0T 27.11.2014 N 920, ot 17.04.2015 N 259,
o1 14.12.2015 N 946, ot 24.07.2018 N 593,
o1 16.09.2019 N 834, ot 16.05.2020 N 395)

B cootBeTcTBUM c deaepanbHbiIMM 3aKOoHamuM oT 27 gekabps 2009 r. N 365-903 "O BHeceHuu
M3MEHEHUA B OTAe/bHble 3aKoHOoAaTesbHble aKTbl Poccuiickon depepaumm B CBA3M €
COBEPLUEHCTBOBAHMEM OEATENIbHOCTU OPraHOB TrOCYAApPCTBEHHOM BAacTM cybbekToB Poccuiickoit
depepaunn 1 opraHoB MecTHoro camoynpasneHus" n ot 27 uona 2010 r. N 210-$3 "O6 opraHusaymm
NpPefoCTaBAEHNA TOCYAAPCTBEHHbIX WM MyHMUMNAAbHbIX ycayr" KabuHeT MuHucTpoB Pecnybamnku
TaTapcTaH NOCTaHOBAAET:

1. YTtBepauTb npunaraembliit opAagok pa3spaboTKM U yTBEPXKAEHUSA aAMWHUCTPATUBHBbIX
pernameHToB NpeaoCcTaBeHNA roCcyAapCcTBEHHbIX YCAYT UCMOHUTEIbHBbIMWU OpraHamMu rocyAapCcTBeHHoM
BnacTu Pecnybnunku TatapctaH (ganee - Mopagok).

2. MpepnoxnTb opraHam MeCTHOro camoynpasneHua Pecnybamkm TaTapctaH npu paspaboTke
aOMMWHUCTPATUBHBLIX PEriaMeHToB MpPeAoCTaBAeHMA  MYHULUMMANAbHbLIX YCAYr PYKOBOACTBOBATbCA
MopAagKkom, yTBepKAaeMbiM HacToAWMM [ocTaHOBAEHMEM.

3. YTpatun cuny. - NMoctaHosneHne KM PT ot 16.09.2019 N 834.

3.1. Onpegenutb rocygapcTseHHoe O6roaxkeTHoe yupexaeHne "LLeHTp 3KOHOMUMYECKUX W
coumanbHbIX nccneposanuii Pecnybavkn Tatapctad npu KabuHete MuHuctpos Pecnybavkn Tatapctan”
OopraHusaumen, YNoJHOMOYEHHON OCYLLECTBAATb METOAMYECKOEe COMPOBOXAEHME pPa3paboTKu
aAMUHUCTPATUBHBIX PEramMeHTOB MpPefoCTaBAEHUA TOCYAAPCTBEHHbIX YCAYr  UCMOAHUTENbHBIMU
OpraHamMu rocyZiapcTBeHHoM BaacT Pecnybivku TaTtapcTaH U Ux aKCNepTusy (ganee - ynoJHOMOYEHHas
opraHusaums).

(n. 3.1 BBeaeH MoctaHosneHnem KM PT ot 16.09.2019 N 834)

3.2.  WcnonHuTenbHbIM  OpraHam  rocygapctBeHHoM  BnactM  Pecnybnukm  TaTtapcTaH,
NPeaoCTaBAAOWMM FOCYyAapCTBEHHbIE YCAYrM OU3MYECKMM W HOpUAMYecKMM auuam, obecneynTb
pa3paboTKy, YTBEPXKAEHWE M aKTya/M3aumio agMUHUCTPATMBHbLIX PErIaMeHTOB B COOTBETCTBUM C
MopAagKom, a TakXe BKAOYEHME AOMUHUCTPATMBHbLIX PErn1ameHTOB B FOCYAQPCTBEHHYHO
MHOOPMALUMOHHYIO cucTemy "PeecTp TroCyZapCTBEHHbIX W MYHUUMMNANbHbIX ycayr Pecny6amnku
TatapctaH" B cOOTBETCTBMM C MONOXKEHMEM O TOCYAAPCTBEHHON MHPOPMALMOHHON cucteme "Peectp
rocy4apCTBEHHbIX U MyHMLMMAAbHbIX ycnyr Pecnybanky TatapcTan”, yTBepKAeHHbIM NOCTaHOBNEHUEM
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KabuHeta MwuHuctpos Pecnybamkm TaTtapctaH oT 10.09.2010 N 729 "O rocyaapcTBeHHOM
MHPOPMALUMOHHOM cucTteme "PeecTp rocydapcTBEeHHbIX W MyHMUMNAAbHbIX ycayr Pecny6amku
TatapcTaH".

(n. 3.2 BBeaeH MoctaHoBneHnem KM PT ot 16.09.2019 N 834)

4. YTpatun cuay. - NoctaHosneHne KM PT o1 16.09.2019 N 834.

5. MpwusHaTb yTpaTmewmm cuay MoctaHosneHne KabuHeta MuHuctpos Pecnybnmku TatapctaH oT
30 oKtabpa 2006 roga N 526 "O Mopsgke pas3paboTKM W yTBEPXKAEHMA aALMUHUCTPATUBHbIX
pernameHToB NpPeLoCTaBAEHNA FOCYAAPCTBEHHbIX YCAYT UCNOAHUTENbHBIMWM OpPraHamMmM rocyAapCTBEHHOM
Bnactu Pecny6anku TaTtapcran'.

MNpembep-MUHUCTP
Pecnybaukun TatapctaH
N.LLU.XANTMKOB

YTBEpKAaeH
MNocTtaHoBNEHUEM
KabuHeta MuHucTpos
Pecnybauku TaTtapctaH

OT 2 Hos6pAa 2010 r. N 880

NoPALOK
PA3PABOTKM U YTBEPXAEHUA ALMUHUCTPATUBHbBIX PET/IAMEHTOB
NPEOOCTABNEHWUA TOCYAAPCTBEHHbIX YCNYT UCNOMHUTE/IbHBIMMU
OPFAHAMM rOCYAAPCTBEHHOWM BIACTU PECMYB/IMKU TATAPCTAH

CNUCOK M3MEHAIOLLMX AOKYMEHTOB
(8 pea. NoctaHoBneHun KM PT o1 16.09.2019 N 834, ot 16.05.2020 N 395)

l. O6bwme nonoxkeHma

1.1. Hactoawwmi Mopsagok yctaHaBauBaeT obuwime TpeboBaHMA K pa3paboTke U yTBEPHKAEHMIO
AAMUHUCTPATUBHDBIX pernameHToB npegocraBieHna UCNONHUTE/IbHbIMKU OpPraHamm FOCVﬂ,apCTBeHHOﬁ
BaacTu Pecny61vKu TaTapcTaH rocy4apCTBEHHbIX YCAYT.

1.2. B uenax HacToAwero MNopaaka NpUMMEHAIOTCA cieaytowme TePMUHBI:

ALMUHUCTPATUBHBIMA  pernameHT - HOPMATMBHbIA MNPaBOBOM aKT WCMOIHUTENBHOMO OpraHa
rocyapcTBeHHoOM Bnactu Pecnyb6amnku TaTapcTaH, HaAeNeHHOro B COOTBETCTBUM C 3aKOHOAATE/1bCTBOM
NOJIHOMOYMAMM MO NPEAOCTaBAEHUIO FOCYAAPCTBEHHBIX YCAYr B YCTaHOBAEHHOW chepe AeATeNbHOCTU
(nanee - opraH WCNONHWUTENbHOW BNACTM), YCTaHABAMBAKOLWMIA CPOKM W MNOC/NEA0BaTe/IbHOCTb
aAMWHUCTPATUBHbLIX Mpoueayp (AencTBuIA), OCYLLECTBASEMbIX OPraHOM WCMOJIHUTENbHOW B/AcTW, B
npouecce NpeaoCcTaBNeHUs rocysapCTBEHHOM YCAYIM B COOTBETCTBUN C TpeboBaHuamu ®eanepanbHoOro
3aKoHa ot 27 utona 2010 roga N 210-d3 "O6 opraHM3aumm NpenocTaB/ieHMA rocynapCTBEHHbIX U
MyHMLMNaNbHbIX ycayr" (ganee - ®depepanbHbli 3aKOH). AZMUHUCTPATMBHBLIM PErNameHT TaKKe
yCTaHaBAMBAET MOPAJOK B3aMMOAEWUCTBUA MeXAy CTPYKTYPHbIMM NOAPa3AeNeHUaAMM  opraHa
WCNONHUTENbHOM BNACTU U €ro AO0IKHOCTHbIMU NLLAMKN, MEXKAY OpraHamn UCMONHUTEbHOM BNACTU U
OU3NMYECKUMN  UAU  IOPUANYECKUMU  NLAMM,  WUHAUBUAYANbHbIMU - NPEANPUHUMATENAMM,  UX
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YNOAHOMOYEHHbIMW MNpeACTaBUTeNAMM (Aanee - 3aABUTEAM), WHBIMW OPraHamMu rocyAapCTBeHHOM
BJAaCTM W OpraHamm MeCTHOrO CamoynpaB/eHUA, OpraHM3auuaMM B MpoLecce npeaocTaBAeHMUsA
rocyAapCcTBeHHOW ycayru;

rocyfapcTBeHHas ycayra - AeATeNbHOCTb MO peanusaunm OyHKUWI opraHa MCMOoIHUTEe/IbHOM
B/IaCTW, OpraHa MEeCTHOIO CaMOyMNpaB/ieHUs MpPU OCYLLECTBIEHUN OTAE/IbHbIX TOCYAapPCTBEHHbIX
NOSIHOMOYMIN, NepenaHHbiX deaepasbHbiIMM 3aKOHaMM U 3akoHamu Pecnybamnkm TaTapcTaH, KoTopas
OCYLLEeCTB/IAETCA MO 3anpocam 3asBuUTenen B npeaenax yCTaHOBAEHHbIX HOPMATMBHbIMU MPaBOBbIMMU
akTammn Poccuiickoit Pepepaumm M HOPMATUBHbIMW MPABOBbIMKW aKTamu Pecnybamkm TaTapcTaH
NMOJIHOMOYMI OPraHoOB, NPEAOCTABASAOWMX FOCYAaPCTBEHHbIE YCYIU;

’anoba Ha HapylweHMe nopsaaKa NpenocTaBAeHUsA rocy4apCcTBEHHOM ycayru (ganee - »kanoba) -
TpeboBaHMe 3aABUTENA WAM €ro 3aKOHHOro npeacTaBUTENA O BOCCTAHOBAEHUM WM  3alimTe
HapYyLWeHHbIX NPaB WAM 33KOHHbIX WHTEPEecOoB 3asaBUTENs OPraHOM WCMOJIHUTENbHOW BNACTH,
MHOFOQYHKLMOHANbHbIM LEHTPOM NPEeAOCTaBAEHUA TOCYAAPCTBEHHbIX M MYHUUMNAAbHbLIX YCAYT,
OO0/MKHOCTHBIM JIMLLOM OpraHa MCMO/HUTENIbHOM BNAcTU, PabOTHUKOM MHOTrodyHKLUMOHANAbHOIO LEeHTpa
NpeaocTaB/feHNs FoCyAapCTBEHHbIX U MYHWULUMMANAbHbIX YCAYF, FOCYAAPCTBEHHbIM CAyXKawum anbo
OpraHM3aunamMmn, npeaycMoTpeHHbIMM Yactbio 1.1 ctatbm 16 @PepepanbHOro 3aKOHA, WK UX
paboTHUKaMM NpuU MOJIy4EHUMN YKa3aHHbIM 3asiBUTE/IeM FrOCYAaPCTBEHHOM YCYTH;

MHOTOGYHKLMOHaNbHbIA LEHTP NpeaoCcTaB/NeHUs roCyAapCTBEHHbIX U MYHULUMMAAbHbIX YCAYr -
opraHusaums, Cco3JaHHaa B  OPraHM3alUMOHHO-NPaBoBOi  dopme  roCyAapCTBEHHONO MM
MYHULIMNANbHOTO yupexxaeHus (B TOM Yucie ABAAIOLLAACA aBTOHOMHbIM yUYpexaeHMem), oTeevatollas
TpeboBaHuam deaepanbHOro 3aKoHa W YNONHOMOYEHHas Ha oOpraHM3auuio npeaocTaBAeHUA
rocyAapCcTBEHHbIX U MyHULMNANbHbIX YCAYF, B TOM YMCAe B 3/1eKTPOHHOM dopme, no npuHumny "ogHoro
OKHa";

NPUHUMN "OogHOro OKHA" - MPMHUMN, NPW KOTOPOM NPeAoCTaB/ieHWE TOCYyAapCTBEHHOM WAu
MYHUUMNANbHOM  YCAYrM  OCYLLECTBAAETCA MOoCAe  OJHOKPATHOro  obpalleHus  3aaBuTens ¢
COOTBETCTBYIOLMM 3aNPOCOM O MPEefoCTaBAEHUM FOCYAAPCTBEHHON MAM MYHULMMNAJbHON YCAYrn UK
3aMpoOCOM, YKasaHHbIM B cTatbe 15.1 PeaepanbHOro 3aKOHa, a B3aMMOAEWCTBME C OpraHamu,
NpesoCTaBAALWUMU FOCYAAPCTBEHHbIE YCAYTW, UAW OpraHaMu, NPeaoCTaBAAWMMN MYHULMMNANbHbIE
YCNYyru, OCyLecTBAAETCA MHOFOGYHKUMOHANbHbIM LEeHTPOM NpeaoCTaBAeHUAs TFOCYAapCTBEHHbIX W
MyHUUUNANbHbIX YCnyr bes y4yacTtunAa 3aAaBuTeNa B COOTBETCTBUM C HOPMATUBHbIMU MPABOBbIMU aKTaMU U
cornaweHnem o B3aMMOZLENCTBUY;

yaaneHHoe paboyee MecTo MHOrOQYHKLMOHAAbHOTO LeHTpa NpeaocTaBaeHmA rocyAapCTBEHHbIX
M MYHULUMMNANbHBIX YCAYr - TeppuTopuanbHO 060cobneHHOe CTpyKTypHoe nogpasgeneHue (odwuc)
MHOTOQYHKLMOHANIbHOTO LEeHTpa NpefoCTaB/leHUA TOCY[APCTBEHHBIX W MyHUUMMNANbHbBIX YCAYT,
CO3/,aHHOE B rOPOACKOM (CEMbCKOM) NMOCENEHUN MYHUUMMNANbHONO PaoHa WAM B FOPOACKOM OKpyre
Pecny6nvkn TatapcTaH B COOTBETCTBMM C MNyHKTOM 34 [paBun  opraHusauuuM AesTenbHOCTM
MHOTOQYHKLMOHA/NbHBIX LLEHTPOB MNPeAOoCTaBNeHUA TOCYAapPCTBEHHbIX W MYHWUMNAAbHbLIX YCAYT,
YTBEPKAEHHbIX NocTaHoBAeHMeM [paBuTenbctBa Poccuitckoit Pepepaunmn ot 22 agekabps 2012 r. N
1376 "O6 yTtBepxaeHun [MpaBun opraHM3auMmM AesTeNbHOCTM MHOTFOQYHKLMOHANbHbLIX LEHTPOB
npeLoCTaBAEHNA FOCYAAPCTBEHHbIX U MYHULMNANbHBIX ycayr",
(8 pea. NoctaHoBneHmna KM PT ot 16.05.2020 N 395)

1.3. AZMMHUCTPATUBHbIE perfiaMeHTbl pa3pabaTbiBalOTCA M YTBEP)KAAOTCA  OpraHamu
WUCNONHUTENbHOM  BAacTW, K coepe  AeATeNbHOCTM  KOTOPbIX  OTHOCUTCA  MpefocTaB/eHue
rocy4apCTBEHHON yCAyrM Ha oOcHoBe ¢eaepanbHblX 33aKOHOB, HOPMATWMBHbIX MNPaBOBbLIX aKTOB
Mpe3unaeHTa Poccuiickoit Pepepaumm n Npasutenbctea Poccuiickoit Pepepaumm, 3akoHoB Pecnybamnku
TaTapcTaH, HOPMaTMBHbIX NPaBOBbIX aKToB [pe3naeHTa Pecnyb6ankm TatapctaH u KabuHeta MunHUCTpoOB
Pecny6anku TaTapcTaH, NofoxeHWn 06 opraHax MCNOAHUTENbHOM BAACTU, PErNaMeHTOB BHYTPEHHeN
OpraHu3aumMn OpraHoB MUCNONHUTENBHOW BAACTU M Hactoswero Mopsaaka, a TakKe C y4eTOM peLleHuit
NPaBUTENbCTBEHHbIX  KOOPAVHALUMOHHbBIX  OPraHOB, YCTAaHABAMBAOWMX  KPUTEPUW, CPOKU MU
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nocaea0BaTeNbHOCTb aAMMHUCTPATUBHBIX Npoueayp, aAMUHUCTPATUBHbIX AEACTBUIA U (UAKN) NPUHATMA
peleHnii U NHbIX TpeboBaHNI K NopAAKY NPeaoCTaBAeHUA rocyAapCTBEHHbIX YCAYr, B TEYEHUE CPOKa,
cocTagnawwero He 6onee 60 KaneHAapHbIX AHEN CO AHA BO3HWKHOBEHMA MOMHOMOYMIA MO
OCYLLECTBNEHMIO FOCYAaPCTBEHHOM YCayru.

AOMWHUCTPATUBHbIE pPerfiameHTbl B cdepe rocyAapCTBEHHbIX MOJIHOMOYMIA, NepedaHHbIX B
cooTBeTCTBMM C deaepasbHbiM 3aKOHoAaTesibcTBOM Pecnybnmnke TatapcTaH, A0 UX YTBEpPXAEHUA
denepanbHbiM  OPraHOM WCMNOJIHUTENIbHOM  BAACTW, OCYLLECTBAAWMM  PYHKUMM MO  BblpaboTke
rocy4apcTBeEHHOM MOJIMTUKMU U HOPMATMBHO-NPaBOBOMY PEryMpoBaHUIO B COOTBETCTBYIOWEN cdepe, B
Cny4yasx, NpeayCcMOTPEHHbIX 3aKOHOA4ATE/IbCTBOM, Pa3pabaTbiBalOTCA OPraHoOM UCNOAHUTENIbHOW BNaCTH
B TEYEeHMe CPOKa, cocTaBaswowero He 6onee 60 KaneHAapHbIX AHEM €O AHA BO3HUMKHOBEHMA
NMOJIHOMOYMI NO OCYLLECTB/IEHUIO FOCYAAPCTBEHHOM YCAyrM, U B YCTAHOBNEHHOM 3aKOHOAATENbCTBOM
nopsake yreepxaatorca MpesmaeHtom Pecnybamkn TaTapcTaH.

B cnyyae ecnu npepocTtaBiieHWME TocyAapCTBEHHOM ycayrn obecneymBaeTca rocyAapcTBEHHbLIM
yupexgeHmem, aAMWHUCTPATMBHbLIN  pernameHT  NpPeaoCTaB/eHUss  roCyAapCTBEHHOM  ycayru
pa3pabaTbiBAeTCA U YTBEPXKAAETCA OPraHOM WCMOJIHUTE/IbHOW BAACTU, OCYLLECTBAAKWMM GYHKLUUK U
NMOJIHOMOYMA YyYpeanTens TaKoro Y4YpexKAeHWA, B TEYEHMEe CpOKa, cocTasBasawowero He 6onee 60
KafeHAapHbIX AHEeN co AHA BO3HUKHOBEHMWA NOJHOMOYMI MO OCYLLECTBAEHWUIO FOCYAaPCTBEHHOM YCAYTW.
(8 pea. NoctaHosneHna KM PT ot 16.05.2020 N 395)

AOMWHUCTPATUBHbIE pPErNameHTbl MPeaoCTaB/leHUsAs TOCYLaPCTBEHHbIX YCAYr Mo nepeaaHHbiM
OpraHamM MeCTHOrO CaMOYMNpaB/JeHUS TOCYZAAPCTBEHHbIM  MOJIHOMOYMAM  paspabaTtbiBaloTcs U
YTBEPKAAIOTCA OPraHOM MCMOJIHUTENbHOM BNACTM, YMNOJIHOMOYEHHbIM B COOTBETCTBYlOWEN cdepe
AeATeNbHOCTW, B TeYeHWe CPoKa, cocTaBaawwero He 6onee 60 KaneHAApHbIX AHEW CO AHA
BO3HWKHOBEHMA Yy OPraHOB MECTHOMO CaMOYMNPaBAEHMS MOAHOMOYMM MO  OCYLWECTB/AEHUIO
rocyAapCTBEHHbIX YCAYT.

(8 pea. NoctaHoBneHma KM PT ot 16.05.2020 N 395)

[o yTBEpXAEHMA aAMUHUCTPATUBHbLIX PEr1aMeHTOB OpPraHOM MWCMONHUTENbHON  BAacTy,
YMNO/NHOMOYEHHbIM B COOTBETCTBYIOLWEN cdepe AeATENbHOCTU, OpraHbl MECTHOrO CamMoynpaB/eHUs
Bnpase paspabaTbiBaTb W  yTBEPKAaTb aAMWUHUCTPATUMBHbIE  pernamMeHTbl  NpeaocTaBAeHuUsA
rocyAapCTBEHHbIX YCAYr MO nepeAaHHbIM OpraHam MeCTHOro CamoyrnpaBs/ieHUA rocyAapCTBEHHbIM
MOIHOMOYMAM, €C/IN MHOE He YCTaHOB/IeHO 3aKoHOM PecnybivKku TatapcTaH.

(ab3aL, BBeaeH MNoctaHoBneHnem KM PT ot 16.05.2020 N 395)

1.4. OpraH WCNOAHWUTENbHOM BAACTM MNpPWU paspaboTKe W YTBEPKAEHUU ALMUHUCTPATUBHbBIX
pernameHToB  PYKOBOACTBYeTCA  HacToAwmMm  [opsagkom, ecan  deaepanbHbIMM - 3aKOHAMM,
HOPMaTUBHbIMM NPaBOBbIMKW akTamu Mpe3naeHTa Poccuiickon Peaepaumm, MNpasuTtensctsa Poccuinckoi
depepaumn, 3akoHamm Pecnybavkm TatapcTaH, HOPMATMBHLIMM MPaBOBbIMKM aKTamu [pesngeHTa
Pecny6aukun TaTapcTaH He YCTAaHOB/EHbI MHblE NPaBUAa.

1.5. Mpun pas3paboTke aaAMMHUCTPATUBHbLIX PEr1ameHTOB OpraH MCNOAHUTENbHOM BAacTU
npegycmaTpMBaeT oNTUMM3auMio (MOBbILWEHWE KayecTBa) NPeAoCTaBAEHMA TOCYAAaPCTBEHHbIX YCAYr, B
TOM uncne:

a) ynopagoyeHve agMUHUCTPATMBHbIX Npoueayp (aencreni);

6) ycTpaHeHMe W3BbITOYHbIX agMWHUCTPATUBHLIX npoueayp (genctsuii), ecnam 370 He
npotusopeunt desepanbHbiIM 3aKOHAM, HOPMATMBHbIM MPaBOBbIM akTam [pe3naeHTa Poccuiickoit
depepauun, MNpasutenbctea Poccuitickon ®epepaunn, 3akoHam Pecnybamkm TaTapcTaH, HOPMATUBHbIM
npaBoBbiM akTam Mpe3unaeHTa Pecnybankm TaTapctaH u KabuHeta MuHnctpos Pecnyb6amnku TaTapcTaH.

MNog N36bITOYHOM a,ﬂ,MMHMCTpaTMBHOVI npou,ep,ypoﬁ NMOHMMaEeTCA 4YaCTb aAMUHUCTPATUBHOIO
npouecca, UCKAKYeHNe KOTOpOVI He npmBoaAUT K CHUXEHUIO KayecCTBa NpeaocrtaB/sieHnA
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rocyaapCcTBeHHoOW ycnyru (Hanpumep, W36bITOYHbIE COrlacoBaHuMA (B caydae, ecan  pesynbrart
COrNacoBaHMUA He BAUAET Ha pelleHune), 3bbIToUYHble YBeAOMAEHUA U T.4.).

Moa, n36bITOYHbIM AaAMUHUCTPATUBHbIM AEUCTBMEM MOHMMAETCA agMUHUCTPATUBHOE AelicTBue,
WUCK/AIOYEHWE KOTOPOro W3 agMMHUCTPATUBHOM npoueaypbl MNO3BOASET AOCTMYbL  pesysbTaTa
aAMMHUCTPATUBHOM npoueaypbl 6e3 AONONHUTENbHbIX 3aTPaT;

B) COKpalleHMe KOAMYecTBa AOKYMEHTOB, NPeAcTaBAAeMblX 3afBUTENAMU ANA NpeaocTaBieHus
rocyapcTBeHHOM ycayru, nNpPUMeEHeHWe HOoBbIX GOPM  AOKYMEHTOB, MNO3BONAWMX YCTPAHUTb
HeobXxoAMMOCTb HEOAHOKPATHOro NPeAcTaBNeHUa UAEHTUUYHON UHOOPMALMU, CHUMKEHME KO/MYecTBa
B3aMMOAENCTBUIA 3aABMTENEe C AO/KHOCTHBIMW IMLAMKU OPraHOB WCMNOJHWUTE/NIbHOW BAAaCTU, B TOM
yucne 3a CYeT BbIMNOAHEHUA OTAEeNbHbIX aAMMHUCTPATUBHbLIX nNpoueayp (aevcteuit) Ha 6ase
MHOTOMYHKLUMNOHANbHbIX LEHTPOB NpeaoCcTaBAeHUA TOoCyAapCTBEHHbIX M MYHUUMNANAbHbIX YCAYr U
peanusaummn npuHUMna "oAHOro OKHa", MCNONb30BaHWE MeXBeAOMCTBEHHbIX COr1acoBaHW Mpu
npeaocTaBNeHUN FOCyaapCTBEHHOW ycayrn 6e3 ydacTua 3asBUTeNA, B TOM 4YMcae C UCMONb30BaHUEM
MHPOPMALNOHHO-KOMMYHUKALIMOHHbIX TEXHONOTUA;

r) coKpalieHuWe cpoKa NpeaocTaBAeHUA roCyLapCTBEHHOM YCNYTU, a TaKKe CPOKOB BbIMOJIHEHMUSA
OTAENbHbIX aAMUHUCTPATUBHbLIX Npoueayp (AencTBuit) B pamKax npeaocTaB/ieHMA rocyAapCTBEHHOM
ycnyrn. OpraH MCNONHWUTENIbHOW BNACTM MOMET YCTaHOBUTb B aAMMHUCTPATMBHOM pernameHTe
COKpALLLEHHblE CPOKU MpenoCTaB/eHMA TOCYAapCTBEHHOWM YCAYIK, a TaKXe CPOKM BbINOJIHEHUA
aAMMHUCTPATMBHBIX Npoueayp (AeWCcTBUI) B pamKax npenocTaBieHUs TrocygapCTBEHHOW yCayru no
OTHOLUEHUIO K COOTBETCTBYIOLMM CPOKaM, YCTaHOB/AEHHbIM deaepanbHbiM 3aKOHOAATE/IbCTBOM U
3aKoHogaTenbCcTBOM Pecnybankn TaTapcTaH;

[l) OTBETCTBEHHOCTb AO/IXKHOCTHbIX /INL, OPraHOB UCNOJIHUTENbHOM BAaCTU 3a HecobatogeHne nmm
TpeboBaHMIN aQMMHUCTPATMBHBLIX PErNaMeHTOB NpPW BbINOJAHEHUU aZMUMHUCTPATMBHBLIX Npoleayp
(mnencremin);

€) NpeAoCcTaBNeHNE rOCyAapPCTBEHHOM YCNYTU B 31EKTPOHHOW dpopMme.

1.6. Mpu paspaboTke agMUHUCTPATUBHOIO PernameHTa opraH UCMONHUTENIbHOW BNACTU MOXKET
MCNO/NIb30BaTb  3NEKTPOHHble  CpeacTBa  OMUCAHMA WU MOAENUPOBAHUA  aAMWHUCTPATUBHO-
ynpaBneHYeCcKnx NpoLeccoB ANA MNOArOTOBKM CTPYKTYpbl M NOpAAKA aAMMHUCTPATMBHLIX npoueayp
(nericreni).

1.7. OpraHbl WCMOAHUTENbHON BAACTM He BMpPaBe YCTAHaBAMBATb B ALMWHUCTPATUBHbIX
perfiameHTax NpesoCcTaB/eHNA roCyAapCTBEHHbIX YCAYr MOJIHOMOYMA OPraHOB UCMOJHUTENBHON BACTH,
KOTOpble HE OTHECEHbI K UX KOMMNETEHLMM B COOTBETCTBUM C pefepanbHbIMU 3aKOHaMU, HOPMaTUBHbBIMMU
npaBoBbiMK akTamu lNpe3maeHTa Poccuickon deaepaunmn n MNpasutenbcrtsa Poccuiickonn degepaumm,
3aKoHamn Pecny6amkn TaTapcTaH, HOPMATUBHbIMM MpPABOBbIMM akTamu [pe3ngeHTa Pecnybauku
TatapcTtaH 1 KabuHeta MuHuctpos Pecnybamnkm TaTapcTaH.

1.8. MpPOEeKTbl aAMUHUCTPATUBHbIX PEFNIAMEHTOB, a TaK}Ke NPOEKTbl HOPMAaTUBHbIX MPaBOBbIX aKTOB
O BHECEHMM W3MEHEHMN B paHee W3AaHHble aAMWHUCTPATUBHbLIE PErNaMeHTbl, MPU3HAHUK
aAMUHNCTPATUBHbIX PEFIAMEHTOB YTPaTUBLLMMMK CUY NOAJENAT B COOTBETCTBMM C 3aKOHOAATE/IbCTBOM
HEe3aBMCMMOM 3KCMEepPTU3E N SKCNepTMU3e, NPOBOAUMON OpraHM3aumen, yrnoJIHOMOYEHHON OCYLLLECTBAATb
METOAMYECKOe COMpPOBOMAEHNE pPa3paboTKM aAMMHUCTPATUBHLIX PErl1aMeHTOB NpeaocTas/ieHns
rocyAapCTBEHHbIX YCAYr OpraHaMu UCMONHUTENbHOM BAACTU U UX SKCNePTM3y (4anee - ynonHoMoYeHHasn
opraHusaums).

JKcnepTusa NPOEKTOB agMWHUCTPATUBHbLIX PErn1ameHTOB, a TaKKe MPOEKTOB HOPMaTUBHbIX
NpaBoOBblX aKTOB O BHECEHWUM W3MEHeHMIA B paHee U3AaHHble aAMUHUCTPATUBHbIE PernameHTbl,
NPU3HaHUN aAMUHUCTPATMBHbBIX PErfameHTOB YTPaTUBILUMMKW CUAY MNPOBOAUTCA B COOTBETCTBUM C
HacToAwmM MopsaaKkom.



1.9. Ecam B npefocTaBNeHWM TOCYAAPCTBEHHOW YC/AYrM y4YacTBYIOT HECKONIbKO OpraHoB
NCMNONHUTENbHOW BAACTU, aAMUHUCTPATUBHDbIN PErn1aMeHT yTBEPIKAAETCA COBMECTHbIM NPUKA30M TaKMUX
OpraHos.

PasHornacma mexagy opraHamu WCNOAHUTENbHOW BAACTM NO MNPOEKTAaM agMWHUCTPATUBHbIX
pernameHTOB paspellarTca B nNopaake, ycTaHoBneHHom PernameHTtom KabuHeta MuHucTpos
Pecnybanku TaTtapctaH - NMpasuTtenbcta Pecnybanku TaTapcTaH gns NpoOeKTOB HOPMATUBHbLIX MPABOBbIX
aKTOB, NoAfeXalMX paccmoTpeHuto B KabrnHeTe MuHuctpos Pecnybamkmn TatapcTaH.

1.10. OpraH WCNONIHUTENBLHOW BAIacTU oAHOBpPeEMEHHO C yTBepXAeHNem agMUHUCTPATUBHOIO
pernameHTa BHOCUT USMEHEHUNA B COOTBETCTBYHOWME BEAOMCTBEHHbIE HOPMATUBHbIE NMPAaBOBbIE AKTbI,
npegycmartpueatouime UCKNKo4YeEHNne l'lOI'IO)KEHMﬁ, pernameHTnpyrLwmnx npepnocrtasseHne
FOCVﬂ,apCTBEHHOﬁ ycnyrnm, ﬂM60, eCcn nonoxeHna BeAOMCTBEHHbLIX HOPMATUBHBIX MNMPaBOBbIX aKTOB
BK/IIOYEHbI B aAMMHMCTpaTMBHbIﬁ pernameHT, NPpu3HaeT UX yTpaTtuswmmm cuny.

B cnyyae ecnm B npouecce paspaboTKM MPOEKTa aAMUHUCTPATMBHOIO pernamMeHTa, NpoekTa
HOPMaTUBHOIO MNPaBOBOrO aKTa O BHECEHUW WU3MEHEHUA B paHee W3AaHHbIA aAMWHUCTPATUBHbIN
pernameHT BbIABAAETCA BO3MOXHOCTb ONTUMM3AUMWM (MOBbILWEHUSA KayecTBa) NpeaocTaBAeHUs
rocyapCTBEHHOM YC/Yyrn Npu YC/IOBMU COOTBETCTBYIOLMUX M3MEHEHUIN UHbIX HOPMATUBHbIX MPaBOBbIX
aKTOB, PEryNpYyOLNX NOPAAOK NpenoCcTaBieHMA COOTBETCTBYIOLWLEN FOCYAAaPCTBEHHOM YCAYrnN, NPOEKT
aAMMUHUCTPATMBHOIO pernameHTa JIMbo NPOEeKT HOPMATMBHOTO NMPaABOBOrO akTa O BHECEHUU U3MEHEHUI
B paHee M3AaHHbIN agMUHUCTPATUBHbLIN PEerl1ameHT Hanpas/AeTcAa Ha 3KCNepTU3y B YNOJIHOMOYEHHYHO
OpraHM3auunIo C MPUIOKEHMEM MPOEKTOB MHbIX HOPMATUBHbLIX MPABOBbLIX AKTOB, PEry/npyoLWmx
NnopsAoK NPeaoCTaBAEHNS COOTBETCTBYHOLLEN rOCYAaPCTBEHHOM YCayru.

1.11. HopmaTuBHble NpPaBOBble aKTbl OPraHOB WCMOJHWUTENLHON BNACTM 06 yTBEP)KAEHWUU
aAAMWHUCTPATUBHbIX PErNamMeHTOB, BHECEHUM W3MEHEHWUIA B paHee W3A4aHHble aAMWHUCTPATUBHbIE
pernameHTbl, MPU3HAHUW  AZMUHUCTPATMBHBLIX PErNameHTOB  YTPaTUBLLULMMK  CUAY  nogjexkat
rocyAapCTBeHHOW peructpauym B MuHUCTepcTBe tocTMuMM Pecnybamkm TatapctaH B MNOPAAKe,
ycTaHoB/ieHHOM KabuHeTom MuHUcTpoB PecnybaumKku TaTapcTaH.

1.12. ADMUHUCTPATUBHbIE pernameHTbl B TedeHne 10 paboymx AHEN C MOMEHTa rocyaapCcTBEHHOM
pernctpaunn B MuHucTepctBe tCcTuumM  Pecnybamkm  TaTapcTaH npuKasa o006  yTBEpPXKAEHUU
aAMMHUCTPATUBHOIO perfameHTa B chepe peanmsaummn nosHomoumin Pecnybamku TatapctaH waum
npuHAatua MpesngeHtom Pecnybavku TaTapctaH HOPMATMBHOFO MPABOBOrO aKTa 06 yTBEpPKAEHWUM
agMUHUCTPATUBHOIO pernameHtTa B cdepe peanvsaumm nonHomoumin Poccuitickoit depepauuuy,
nepenaHHblix Pecnybnmnke TatapctaH B cooTBeTcTBMM € denepasbHbIM  3aKOHOAATENbCTBOM, B
YCTQHOB/MIEHHOM MOPAAKE NOANENKAT HAMPaB/JEHUIO B  YMNOJHOMOYEHHbI OpraH no BeAeHUIo
rocyapcTBeHHOM MHGOPMALMOHHOM cUCTeMbl "PeecTp rocyAapCTBEHHbIX M MYHUUMMAAbHbLIX YCayr
Pecny6anku TaTapcTaH", a TakKe pasmeleHnto B MHPOPMALMOHHO-TENEKOMMYHUKALMOHHOM CeTU
"UHTepHeT" Ha odMUMANbHOM cailTe WCMNOJHUTENbHOTO OpraHa roCyAapCTBEHHOM  BAacCTH,
YyTBEPAMBLUETO AAMUHUCTPATUBHbBIN PErTaMEHT.

1.13. BHeceHWe W3MEHEHUI B aAMWMHWUCTPATUBHbIE PErnaMeHTbl OCYLLEeCTBAAETCA B C/yyae
nsmeHeHna ¢eaepanbHOro 3akoHOAATENbCTBA M 3aKoHopdaTenbcTBa Pecnybamku  TaTapcTaH,
peryavpylolmx npeaocTaBneHue roCyfapCTBEHHOW YCAYrM, W3MEHEHWA B CTPYKType OpraHos
UCMONHWUTENbHOW  BfacTM, K  cdepe  [eATeNbHOCTM  KOTOPbIX  OTHOCUTCA  NpegocTaB/eHue
COOTBETCTBYIOWEN FOCYAAPCTBEHHOW YCAYrM, NO pe3ynbTaTaM MOHWTOPMHIA NMPUMEHEHUA YKa3aHHbIX
aAMWHUCTPATUBHbIX PErTAMEHTOB, B MHBIX C/Ty4anXx, NpeayCcMOTPEHHbIX 3aKOHOAATENbCTBOM.

BHeceHne wu3MeHeHUA B AOMUHUCTPATUBHDbIE pernameHTbl OCyWecTBAETCA B NopAdke,
YCTaHOBJ/IEHHOM AONA pa3pa60TKM, COornacoBaHuA N yTBepXaeHmA COOTBETCTBYHOLWNX aJMUHUCTPATUBHDIX
PernameHToB.

1.14. AAMMHUCTPATUBHbIE pernameHTbl noanexar ony6nm<osaHmo B COOTBETCTBMMN C



3aKoHogaTenbctBom Poccuitickon  depepaumm o goctyne K uHPopmauuMM O  AeaTeslbHOCTU
rocyapCTBEHHbIX OPraHOB W OPraHOB MECTHOrO CaMOYMpPaB/EHUs, a TaKKe pasMeLiatoTcs B
MHPOPMALMOHHO-TENEKOMMYHUKALUMOHHON ceTu "MHTepHeT" Ha oduUManbHbIX caliTax OpraHoB
NCNOSIHUTENBbHOM BAACTM M OPraHU3aLLMii, y4acTBYOWMX B NpefoCTaBAeHUN roCyAapCTBEHHOM yCayru, a
TaK¥Ke B AOCTYNHbIX 414 NOCETUTENEN MECTaxX NPenOoCTaBNEHMA FOCYAaPCTBEHHOM YCAYTHU.

Il. TpeboBaHMA K a4MUHUCTPATUBHDLIM pernameHTam

2.1. HaumeHoOBaHWE agAMUHUCTPATUBHOIO perfameHTa onpeaensieTcs OpraHoM MCHOJHUTENbHOWN
BIaCTM C YYETOM TOJIOKEHUM HOPMATMBHOIO MNPABOBOrO akKTa, KOTOPbIM MNpPeaycMOTpeHa
COOTBETCTBYIOL,AA rOCYyAapCTBEHHAA ycayra.

Ecan B npeaocraBieHNn I'OCY,CI,apCTBEHHOﬁ ycnyrn  y4aCTtBylOT  HECKOJIbKO  OpraHoB
NCNOSIHUTEIbHOM BN1aCTU, HAMMEHOBAHNE aAMUHUCTPATUBHOIO pernameHTa onpeaenAaeTca COBMeCTHbIM
NMPUKA3oOM 3TUX OPraHoOB.

2.2. B agMUHUCTPATMBHbIN pernameHT BKAOYAIOTCA caeaytolime pasaenbl:
a) obLLme NoONoXKeHUS;
6) cTaHAapT NpeaoCTaBieHMA rOCyAapPCTBEHHOM YCayru;

B) COCTaB, NOC/1e40BaTENbHOCTb U CPOKM BbIMOJIHEHUA aAMUHUCTPATMBHBIX Npoueayp (aencTeuni),
TpeboBaHMA K NOPALKY MX BbINOJAHEHMA, B TOM YMCAe OCODEHHOCTU BbIMOAHEHUA aAMUHUCTPATUBHbIX
npoueayp (aencrenin) B anekTpoHHON popme;

r) NopaaoK 1 Gpopmbl KOHTPOASA 3a NPEeAOCTaBNEHUEM FOCYAaPCTBEHHOM YCAYT;

A) pocynebHbii (BHecyaebHbI) nopAaoK 06XanoBaHMA pelleHnin n aelicteuii (besaelictemA)
opraHa, MpeAoCTaBAAOWEro  rOCYAapCTBEHHYIO  YCAYyry,  MHOrOQYHKUMOHANbHOrO  LEHTpa
NpeaocTaB/ieHUs TOCYAAPCTBEHHbIX MU MYHULUMMANAbHbLIX YCAYr, OpraHM3auuii, yKasaHHbIX B yactu 1.1
ctatb 16 @PegepasbHOTO 3aKOHA, a TaKMKe WX AOJBKHOCTHbLIX /ML, TOCYAAPCTBEHHbIX CAYMKALLUX,
paboTHUKOB;

e) ocobeHHOCTH BbINO/IHEHUSA aAMUHUCTPATUBHbBIX npoueayp (merictanin) B
MHOTOQYHKUMOHANbHbIX LLeHTPax NpPeaoCTaBAEHMS FOCYAAPCTBEHHbIX M MYHMUMNAAbHbIX ycayr. B
aAMWUHUCTPATUBHbIE PErNamMeHTbl HaCTOALMIA pa3aen He BKAKYAeTCA, eC/IM roCyAapcTBEHHAA ycayra He
npegocTaBnfeTcad B MHOTOQYHKUMOHANbHbIX LLEHTPax NpeaoCTaB/ieHNAa  rocyAapCTBEHHbIX WU
MYHULMNANbHbIX YCAYT.

2.3. Pasgen, Kacatowminca obLmx NoN0KEeHNM, COCTOUT U3 CAeayoLmMX NoApa3aeos:
a) npegMeT pery/iMpoBaHusa aAMUHUCTPATUBHOIO PernaMeHTa;

6) KaTeropuu 3asBuUTENEN, TAe NPUBOANTCA NepedYeHb 3aABUTENEN - IOPUANYECKUX U DU3UYECKUX
JINL, C yKa3aHWeM (MpU HaMuMmM) NbrOTHBIX KaTeropuii 3assuTeneit (Kateropumsa auu);

B) TpeboBaHMA K NOPAAKY MHPOPMMPOBAHUA O NPEAOCTaBAEHUN FOCYAapPCTBEHHOM YCAYrK, B TOM
yucne:

nopaAoK  noaydeHus  MHbOPMaUMM  3aABUTENsMM MO BOMpocam  MpegocTaBAeHuA
rocyfapCTBEHHOW YCAYyrM M YCIyr, KOTOpble ABAAIOTCA HeobxoAWmbIMM W 0bsA3aTesbHbIMKU - A1
npesocTaBAeHMS FOCYAaPCTBEHHOM YCYTY, CBEAEHUIN O XOA4e NPefoCTaBNeHUsA YKasaHHbIX yCIyr, B TOM
ynciae Ha o¢UUMANBHOM CcaiiTe oOpraHa WCMOJIHUTENbHOW B/ACTW, @ TaKXKe C WCMoJib30BaHWEM
pecnyb6/MKaHCKOM rocyAapcTBEHHOM MHPOPMaLMOHHON cuctembl "MopTan rocyaapCTBEHHbIX W
MYHUUMNaNbHbIX ycayr Pecnybankn TatapcTtaH";
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nopaaokK, bopma, MecTo pasmeLLLeHMA U cNocobbl NONYYEHUA YKA3aHHOW B HAaCTOALLEM NOAMYHKTe
MHbOPMaLMKN, B TOM YMC/IE Ha CTeHAAX B MeCTax NpenocTaBieHus rocyfapCTBEHHOM YCNyru U YCAyr,
KOTopble ABNSAIOTCA HEOBXOAMMbIMU U 06a3aTeIbHbIMKU A8 NPeLoCTaBAeHUA TOCyAapPCTBEHHOM YCyry,
B MHOTOQYHKLUMOHANbHOM LEHTPe MNPefoCTaBAEHUA FOCYAAPCTBEHHbIX M MYHUUMMAAbHbIX YCAyr, a
TaKXe Ha odUUMANbHbIX CalTax opraHa WCMNOJIHUTENbHOM BNACTM, OPraHU3auMi, y4yacTBYHOLWMX B
NnpeaocTaBNeHUM  TOCYAAPCTBEHHOM ycayrn, B  WUHPOPMALMOHHO-TENEKOMMYHUKALUNOHHOM  CeTu
"MHTepHeT", a Takke B pecnyb/MKAHCKOM rocyfapcTBeEHHON WMHPOPMALMOHHOM cucteme "lMopTan
roCyAapCTBEHHbIX M MyHUUMNAAbHbLIX ycnyr Pecnybanku TaTtapctaH”;

TpeboBaHMa 06 0b6aA3aTe/IbHOM pasmelleHMN Ha OoPULMAbHBIX CaliTax opraHa WUCMNOJIHUTE/IbHOM
BNACTW, OpraHu3aLmii, y4acTByHOLWMX B NpeaocTaBAeHUN rocyaapCTBEHHOW yCayru, B UHGOPMaLMOHHO-
TeNeKOMMYHMKaLUMOHHOM ceTu "MHTepHeT", Ha cTeHAax B mecTax npeaocTaBAeHUA rocyaapCTBEHHbIX
yCAyr cneaytolleit UHpopmaLMmM Ha rocyaapcTBeHHbIX A3blKax Pecnybanku TaTapcTaH:

(8 pea. NoctaHoBneHna KM PT ot 16.05.2020 N 395)

HaMMeHOoBaHMe rocyaapCcTBEHHOM YCAyrn, NPeaocTaBAAeMoin OpraHom UCNOAHUTENbHOW BAacTy;
onuncaHue pesynbTaTta NpeaocTaB/eHUs rocyaapcTBEHHOM YCAYru;

CPOK NpeaocCTaBfieHUA roCyAapCTBEHHOM YCAyrM, B TOM 4YWUCAe C Y4eTOM HeobXxoAummocTu
obpalleHnMa B OpraHM3alLuK, y4yacTBylOWME B MPeAOCTaBJeHUN rOCYyAapPCTBEHHOM YCAYrM, CPOK
NPMOCTAHOBNEHMA NPEAOCTaB/NEHUA OCYAAPCTBEHHON YCAYrM B CAyYae, €C/M  BO3MOMKHOCTb
NPMOCTaHOBAEHMA NPeAYyCMOTPEHA 3aKOHOAaTeNbCTBOM Poccuitckoi deaepaunm;

ncUyepnbiBaloWMiA nepeyeHb AOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUM C 3aKOHOAATENbHbIMU
WUAN NHBIMW HOPMaTUBHbIMK MPaBOBbIMM aKTaMM A4 NPeAoCTaBAeHMA rocyaapcTBEHHON ycayru (B Tom
yucne 3anpoc o NpeaocTaBNeHUN roCYyAapCTBEHHOM YCAYrK NO TUMOBOW GOpPME COrNacHO MPUNOXKEHUIO
K HacTosiwemy MopAaaKy, 3a UCKAOYeHMEeM CydYaeBs, Koraa 3akoHoaaTeibcTBoM Poccuitickon degepaumm
npegycmotpeHa csobogHaa ¢opma MoJaun AOKYMEHTOB), a TaKMKe YCAyr, KOTopble ABAAIOTCA
HeobXoAMMbIMW M 06A3aTeNbHbIMW AN MNPeAOCTaBJAEHUA rOCYAaPCTBEHHbIX YCAYr, MNOANEMNKaLMX
npeacTaBneHUIO 3aaBUTeIeM, CNOCOBbI MX MONYYEHNA 3aABUTENEM, B TOM YMCAE B 3/1EKTPOHHOMN dopme,
NOpPsAAOK UX NPeACTaBNeHNs;

ncYepnbIBaloLWMI NepeyeHb OCHOBaHWI ANA OTKasa B Npueme AOKYMEHTOB, HEOBXOAMMbIX ANA
npesoCcTaBAEHUA roCyAapCTBEHHOW YCAYTY;

pasmep rocyfapCTBEHHOW MOWAWHLI WAM WMHOM NAaTbl, B3MMaeMOMN 3a npefoCTaBiAeHUe
rocyAapCTBEHHOW YCAYrK, a TaKKe YCAyr, KoTopble ABAAIOTCA HEOBXOoAMMbIMM U 06s3aTeNIbHbIMU ANSA
npenocTaBAEHMA rOCYAaPCTBEHHOW yCayru;

MHpOpMaLMa 0 BpemeHn paboTbl opraHa UCNOJIHUTENbHOM BAACTK, O rpaduKe Npmuema 3aaBieHuin
Ha NpeaocTaBieHme rocyAapCTBEHHOMN YCAYrU CneLmManncTamm opraHa UCNONHUTEIbHOM BNACTyY;

UHbOpMaumsa ana 3assuTenein o6 Mx npaBe Ha pocyaebHoe (BHecyaebHoe) obxkanoBaHue
aevicteuii  (6esneinctema) WM peweHui, NpPUHATLIX (OcywecTBaAsemblXx) B Xo4e NpeaocTaBieHus
rocyfapcTBEHHOM YCNyru.

K cnpaBoYHOM MHPOPMaLMKM OTHOCUTCA CaeaytoLLas MHGOPMALMS:

MeCTO HaxoXaeHua M rpadukm paboTbl opraHa WMCNONHWUTENbHOW BNACTM, €ro CTPYKTYPHbIX
noapasfeneHnin n  TeppuTopUasnbHbIX OPraHoOB, NPeAOCTaBAAIOWMX [OCYAAPCTBEHHYIO  YCAYrY,
rocyAapCTBEHHbIX M MyHUUMNAAbHbBIX OPraHOB M OpraHM3aumin, obpalleHme B KOTopble HeobXoANMMO ANA
NONyYeHUA TOCYAapPCTBEHHOM YCAYrM, a TaKXKe MHOroQyHKUMOHANbHbIX LLeHTPOB MNpenocTaBAeHUs
rocyAapCTBEHHbIX U MYHULMNAAbHbIX YCAYT, yAANEHHbIX Ppabounx MecT MHOrodYHKLMOHANLHOMO LEeHTpa
npesocTaBAEHUSA rOCYAAPCTBEHHbIX U MyHULMMNAAbHBIX YCAYT;
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cnpaBoyHble TenedoHbl CTPYKTYPHbIX MOAPA3AeNeHUA OpraHa MWCNOJHWUTENbHOW BAacTy,
OpraHvM3auuii, y4yacTBYIOWMX B NPeaoCTaBAeHUM TOCYAAaPCTBEHHOW YCAYyrnM, B TOM YuCae HOMep
TenedpoHa-aBToMHGOPMATOPa;

agpec odULMaNbHOTO caifTa, a TaK¥Ke 3N1eKTPOHHOMN NouTbl U (MAK) dopmbl 06paTHON CBA3M OpraHa
NCNOSIHUTENbHOM BNACTU B UHPOPMALIMOHHO-TEIEKOMMYHUKALLMOHHOM ceTn "UHTepHeT".

CnpaBoy4Hasa nHpopmauma He NPUBOAMUTCA B TEKCTE aAMUHUCTPATUBHOIO PeriaMmeHTa v NoANEKUT
06f3aTeNbHOMY pasMelleHMto Ha oduUUMaNbHOM cailTe opraHa MCMOAHWUTENbHOW BAacTM B
MHGOPMALNOHHO-TENEKOMMYHUKALMOHHON ceTu "MHTepHeT", B rocyaapcTBeHHON MHPOPMALMOHHOM
cucteme "PeecTp rocyAapCTBEHHbIX W MyHMUMNANbHbIX ycnyr Pecnybnaukm TatapctaH" u B
pecnybinKaHCKOM rocygapcTtBeHHOW UMHopmauMoHHON cucTeme "lMopTan rocyaapCTBEHHbIX U
MYHUUMNaNbHbIX ycnyr Pecnybanku Tatapctan". OpraHbl MCMOAHWUTENBHOM BNAACTM 06ecneynBaloT B
YCTAHOB/IEHHOM  MOpPsAAKe  pasmelleHWe M aKTyaauM3aumi  cnpaBovyHoOM  uMHoOpmauumM B
COOTBETCTBYIOLLEM pPasfe/e rocyapcTBEHHON MHPOPMALMOHHON cncTemMbl "PeecTp rocyiapcTBEHHbIX U
MYHUUMNAaNbHbIX ycayr Pecnybauvku TaTapctaH" M Ha COOTBETCTBYHOLWEM OGULMANBHOM CcaiTe B
NHGOPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTh "NHTepHeT";

r) HOpMaTUBHbIE NPABOBbIE aKTbl, PEryANPYIOLLME NPeaoCTaB/ieHNe rocyAapCcTBEHHOM YCayTn.

MepeyeHb HOPMATUBHbLIX MPABOBbLIX AKTOB, PETY/MPYIOLMX MPEeAOoCTaB/eHne rocyAapCTBEHHOM
ycayrn (C yKasaHMEM WX PEKBU3UTOB W WUCTOYHMKOB OOUUMANBHOrO ONy6AMKOBaHWA), MOANEKUT
06s3aTeNIbHOMY pasMeLLeHuIo Ha opULLMANbHOM CaliTe opraHa, NPesoCTaBAAIOWErO roCyAapCTBEHHYIO
ycayry, B  UHPOPMALMOHHO-TENIEKOMMYHUKALMOHHON ceTu "WMHTepHeT", B rocyAapCcTBEHHOM
MHPOPMAUMOHHOM cucTeme "PeecTp rocyAapCTBEHHbIX W MyHMUMNAAbHbLIX ycayr Pecny6auKku
TaTapcraH".

MepeyeHb HOPMATUBHbLIX MPABOBbLIX AKTOB, PEryIVPYIOLLMX MPeAoCTaBleHNE roCygapcTBEHHOM
YCNYTUY, He MPUBOAMUTCA B TEKCTE agMUHUCTPATUBHOIO periiameHTa.

B paHHOM nogpasgene agMUHUCTPATUBHONO PerfiameHTa [AO/KHO COAEp’KaTbCA yKasaHue Ha
COOTBETCTBYIOWLEE pasMelleHNe MepeyHs YKa3aHHbIX HOPMAaTUBHbIX MPaBOBbIX aKTOB, PEryanpyoLmx
npeaocTaBiaeHmMe rocyAapCTBEHHON YCayru.

OpraH, nNpefoOCTaBAAOWMIA  TOCYLAPCTBEHHYIO  yCayry, obecneyvMBaeT pasmelleHne wu
aKTyanuM3auMio MNepeyHss HOPMATUBHbIX MPaBOBbIX aKTOB, PEeryiupylowmux npegoctaBiaeHue
rocyAapCTBeHHOW Yycayrn, Ha cBoeM odUUMANbHOM CaiTe, a TaKKe B COOTBETCTBYIOWEM pasgene
rocyAapcTBeHHo MHOOPMALMOHHOW cucTembl "PeecTp rocyAapCTBEHHbIX M MYHWUUMNAAbHbIX YCAyr
Pecnyb6anku TaTtapcraH";

(nn. "r" B pea. MNoctaHosneHmna KM PT ot 16.05.2020 N 395)

ﬂ,) TEPMUHDbI, NCNONIb3yeMble B aMUHUCTPATUBHOM pernameHTe, n nx onpegeneHunAa.

2.4. CraHpapT npepocTaB/ieHMsA FOCyAapCTBEHHOW ycayrn odopmnsetca B Buae Tabauupbl,
copepxKawen rpadbl "HanmeHoBaHme TpeboBaHMA K CTaHAAPTY NPeaoCTaB/feHMA FOCyAapCTBEHHOM U
MyHuuMnanbHon ycayrn", "CopepskaHne TpeboBaHuit K cTaHgapTy", "HOpmaTMBHbLIA MPaBOBOM aKT,
yCTaHaBAMBAOLWMIA ycnyry nnm TpebosaHme", 1 COCTOUT U3 CneayroLLmMxX noapasaenos:

a) HaMMeHOBaHWe rocyAapPCTBEHHOM YCAYTy;
6) HanmeHOBaHWe opraHa UCNOAHUTENbHOWN BNACTH.

Eciv B npeaocTaBNeHWMM TOCYAAPCTBEHHOM  YCAYTM  y4yacTBYIOT TaKXe MWHble OpraHbl
UCMONHWUTENbHOW BAacT Pecnybanku TaTapcTaH, TeppuTopuanbHble opraHbl ¢pesepasbHbiX OpraHoB
WCMONIHUTENIbHOW B/IACTU WM OPraHOB TOCYAAPCTBEHHbIX BHEOIAMKETHbIX (GOHAOB, OpraHbl MECTHOro
caMoynpaBieHus, a TaKKe OpraHM3aLMmu, TO YKas3blBAlOTCA BCE OpPraHbl U OpraHusaumu, obpalleHue B
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KOTopble HeobxoAMMO AN NPeaoCTaB/eHMA roCyAapCTBEeHHOM yenyru. TakykKe yKasbliBatoTcs TpeboBaHus
NnyHKTa 3 cTaTbk 7 PenepanbHOro 3akoHa, a UMEHHO YyCTaHOBAEHWe 3anpeTa TpeboBaTb OT 3aaBUTENA
OCYLLecCTBNEeHMA  AelcTBMA, B TOM YMC/Ie  COrNacoBaHMMW, HeobxoAMMbIX ANa  NoaydeHus
rocy4apCTBEHHOM YCAYrM U CBA3AHHbIX C ObpalleHMemM B MWHble [OCYAAaPCTBEHHbIE OpraHbl U
OpraHM3aLmnK, 3a UCKIOYEHMEM NOYYEHMA YCAYT, BKAIOYEHHbIX B MEPEYEHb YCIYyr, KOTOopble ABAAOTCA
HeobxoaMmbiMM U 06a3aTeNbHbIMW AN NPEeAOCTaBAEHUA FOCYAapCTBEHHbIX YCAYr, YTBEPXKAEHHbIN
KabuHetom MuHuctpos Pecnyb6mku TaTapcTaH;

B) onucaHue pesyibTaTta NpeaocTaBaeHuUa rocyaapCcTBeHHOM YCaYrn;

r) CPOK NpegocTaBAEHMS FOCYZAPCTBEHHOM YCAYyrM, B TOM YMUCNe C YYETOM HeobXxoaAmmocTu
obpalieHMa B OpraHv3auuu, y4yacTBylowMe B MPeAOCTaBJAEHUM TOCYyAaPCTBEHHOM YCAyrM, CPOK
NPMOCTAHOBNEHMS NPELOCTaB/NEHWUA OCYAAPCTBEHHOM YCAyrM B C/yYyae, €C/IM  BO3MOXKHOCTb
NPMOCTAHOBNEHMS NpPeAyCMOTpeHa 3aKoHoAaTenbCcTBOM Poccuiickoit depepaumu, CPOK  Bblgauu
(HanpaBneHWA) LOKYMEHTOB, ABNAIOLMXCA PE3ybTaTOM NPeA0CTaBeHUA rOCyAapCTBEHHOM YCAYI;

A) vcyepnbiBaloWMiA NepeyeHb AOKYMEHTOB, HEOBXOAUMbIX B COOTBETCTBMM C HOPMATUBHbIMM
NPaBOBbIMW aKTaMW A1A NPefOoCTaBNEHUA TOCYAPCTBEHHOM YCAYrM W YCAyr, KOTopble ABAAKOTCA
HeobxoaMMbIMM U 06f3aTeNbHbBIMW ONA NPefoCTaBAeHUA TOCYAAPCTBEHHOM YCAYTW, MOANENKaLLMX
npeACcTaBNEHMNIO 3aABUTENEM, CNOCOObI UX NMOyYEHUA 3aABUTENEM, B TOM YUC/IE B IEKTPOHHOM dopme,
nopagoKk ux npeactasneHus (6naHku, ¢opmbl 06paLEHUA, 3afABNEHUA W WMHbIX JOKYMEHTOB,
noJaBaembiX 3aABUTENEM B CBA3M C NpPefoCTaB/lieHWEeM TOCYAapCTBEHHOM YCAyrn, MNPUBOAATCA B
KaQuyecTBe MPUIOMKEHUI K agMUHUCTPATUBHOMY pPerfiaMeHTy, 338 UCKAIYEHMEM C/y4vaeB, Korga Gopmol
YKa3aHHbIX AOKYMEHTOB YCTaHOB/IEHbl HOPMATMBHLIMW MPABOBbIMM aKkTamm lpe3naeHTa Poccuitckoi
depepaunn, Mpasutenbctea Poccuiickoit depepaumnm, MpesnpeHta Pecnybavkm TaTapcTaH waum
KabuHeta MuHucTpoB Pecnybnnku TaTapcTaH, a TaKXKe C/Ayy4aes, KOrga 3aKoHOAaTe/IbCTBOM
npeaycmoTpeHa ceoboaHas ¢opma Nogaum sTUX LOKYMEHTOB).

Tunosaa ¢dopma 3anpoca, pekomeHAyemMasa K BKAHOYEHMIO OpraHamu MCMNONIHUTE/IbHOW BNACcTU B
aOMWHUCTPATUBHbIE PErTAMEHTbI, 32 UCKIOYEHUEM Caydaes, Korga Gopmbl YKa3aHHbIX SOKYMEHTOB
YCTQHOBMEHbl  HOPMATMBHBIMW  NpaBOBbIMM  akKTamu  [lpesugeHTa  Poccuiickon  Pepepaumn,
MpasutenbctBa Poccuiickon Pepepaumn, [MpesnaeHta Pecnybnukn TatapctaH wam  KabuHeTta
MuHucTpoB Pecnybnunkm TaTapcTaH, a TaKKe C/Ay4vyaeB, KOr4a 3aKoHOAATeNbCTBOM MpeaycMOTpeHa
cBobogHan popma Nnogaum sTUX LOKYMEHTOB, NPUBEAEHA B NPUIOKEHUN K HacToAwemy Mopsaky;

€) McYepnbiBaOWM nepeyeHb LOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUM C HOPMATUBHbLIMM
NPaBoOBbIMW aKTaMWU AJ1A  NPefOoCTaBNeHUs TOCYAAPCTBEHHOW YCAyrK, KOTOpble HaxoaaTca B
PacnopsXeHUN rocyapCTBEHHbIX OPraHOB, OPraHOB MECTHOTO CaMOYNpPaB/IeHUA U NOABEAOMCTBEHHbIX
rocy4apCTBeHHbIM OpraHamM MW OpraHam MEeCTHOTO CaMOyMpaBAeHWUA OpPraHusaumii M KoTopble
3aABUTENb BMNpaBe MPeAcTaBMTb, a TaK¥Ke Cnocobbl MX MOMYYEHUA 3aABUTENAMM, B TOM 4YUCIE B
3N1EeKTPOHHON ¢dopMme, NOPAAOK WX NpeacTaBAeHMA; TOCYAapPCTBEHHbIA OpraH, opraH MecTHOro
camoynpasneHus NuMbo opraHusaums, B PaClOPAXKEHUM KOTOPbIX HAXOAATCA AaHHble AOKYMEHTbI
(6naHkKn, bopmbl 06paLLEeHMI, 3aABAEHUIN U UHbIX AOKYMEHTOB, NOAABAaEMbIX 3afBUTENEM B CBA3M C
npegocTaBNeEHMEM  TFOCYAAPCTBEHHOM  yCAyrM, NPUBOAATCA B KayecTBe  MPUAOXKEHUMN K
aAMWHUCTPATMBHOMY PErnaMeHTy, 3a MUCK/OYEHMEM C/lyYaeB, KOTrAa 3aKOHOAATeNbCTBOM PoccuiicKkoi
denepaumnn npegycmoTpeHa cBobogHas popma Nogaum sTUX LOKYMEHTOB).
(8 pea. NoctaHoBneHna KM PT ot 16.05.2020 N 395)

HenpepctasneHne 3aaBuTenem yKasaHHbIX SOKYMEHTOB He ABMIAETCA OCHOBaHWMEM ANA OTKasa
3aABUTENIO B NPeaoCTaBNEHUN YCYTN.

B AaHHOM nogpasaene Takxe yCtaHaB/IMBAETCA 3anpeT TpeﬁDBaTb OT 3aABUTENA:

npegcraBieHna 4OKYMEHTOB U MHd)OpMaLI,MVI nnn ocyuwlecTesieHunA ,D,E[/JICTBMVI, npeacrasneHne nnnm
ocywiecrtsnieHne KOTOpPbIX HE NpPpeayCcMOTpeHO HOPMATUBHbIMU MPaBOBbIMU aKTaMW, peryanpyrowmmmn
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OTHOLWEeHNA, BO3HUKatoLWne B CBA3N C NpegocCTtaBieHnem FOCyLI,apCTBEHHOI‘;I YCnyru,

npeacTaBieHnsa [OKYMEHTOB UM MHPoOpMauMM, B TOM YKUC/e MNOATBEPNKAAILMX BHeceHue
3anABuTeNemM NAaTbl 3a NPeAOCTaB/NeHWE TOCYAAPCTBEHHbIX M MYHWUUMMNAJbHLIX YCAYyr, KOTopble B
COOTBETCTBMM C HOPMATUBHbIMW MPABOBbIMM aKTamu Poccuitickon dPepepaunun, HOPMATUBHbIMM
NnpaBoBbIMK aKTamMu Pecnybivkm TaTapcTaH HAxXoAATCA B PACMOPSAKEHUW TOCYAapCTBEHHbIX OPraHoB,
NPeLoCTaBASAOWMNX TOCYAAPCTBEHHYIO YCAYrY, WHbIX FOCYAAPCTBEHHbIX OPraHoB, OPraHOB MECTHOTO
camoynpasneHna u (Mnun) opraHusaLmi, y4acTBYIOWMX B NPeOCTaBAEHUM FOCyAapCTBEHHOM yCayru, 3a
WCKNtOYEHNEM OOKYMEHTOB, YKa3aHHbIX B YacTu 6 ctaTbn 7 eaepanbHOro 3aKoHa;

npeacTaBieHna AOKYMEHTOB U MHOOPMALMK, OTCYTCTBUE U (MN) HEAOCTOBEPHOCTb KOTOPbIX He
YKasblBa/MCb NpW  MEepBOHAYa/bHOM OTKase B MNPUEME [AOKYMEHTOB, HeobXxoAuMMbIX Ans
npegocTaBNEHMS TOCYAAPCTBEHHOW ycayrn, nMbo B NpenocTaBAeHUMM FoCyAapCTBEHHOM ycayrv, 3a
WCK/IIOYEHMEM C/TyYaeB, MPeayCMOTPEHHbIX MYHKTOM 4 yacTu 1 ctaTbn 7 PenepanbHOro 3aKoHa;

X) MCYepnbIBaOLWMIA NepevYeHb OCHOBAHMWI AN1A 0TKasa B Npueme AO0KYMEHTOB, HE0H6X0aMMbIX A
npeaocTaB/ieHUA rocyAapCTBEHHOM yCayru;

3) McyepnblBaloOLWMIA NepeYeHb OCHOBaHMIA A8 NPUOCTAHOB/EHMA UAM OTKasa B NpeaoCcTaBieHnn
rocyaapCTBeHHOW ycayru. B caydae OTCYTCTBMA TaKMX OCHOBaHWUIA Ha 3TO YKa3blBaeTCA B TeKCTe
aAMMUHUCTPATUBHOIO PEraMeHTa;

M) nopAAoK, pasamep M OCHOBaAHWMA B3MMaHUA I'OCYLI,apCTBEHHOVI MOLW/IMHbI UAM WHOW NANaThbl,
B3MMaeMoM 3a npeaocrassieHne FOCVﬂ,apCTBEHHOVI ycnyrn. B gaHHOM nogpasgesie ykasbiBaeTca pa3smep
FOCY,[],apCTBEHHOVI NOW/INHbI UAM WMHOM NANaTbl, B3MMAeMOW 3a npeanocrasseHne FOcyAapCTBEHHOVI
YCNyrun, mam CCblilIka Ha MOJI0OKEHNE HOPMATUBHOIO MpPaBOBOro akTa, B KOTOPOM YCTaHOBJIEH pa3mep
TAKOW NOWMHbI UM NAAThl;

K) NnepeyeHb yCcAyr, KoTopble ABAAIOTCA HeobXoANMMbIMU U 06A3aTeNbHbIMU ANA NPeaoCcTaBieHuUs
rocyaapCTBEHHOW YCayrM, B TOM 4WCAEe CBEAEHMA O [AOKYMEHTe (AOKyMeHTax), BblAaBaeMoM
(Bblg@aBaemMblx) opraHM3aUMAMM, YHACTBYIOLLMMW B NPeaoCTaBAeHMM FOCYAapCTBEHHOMN YCAYTH;

N) NOPAJOK, pasmMep U OCHOBAHMA B3MMaHWA NAaTbl 3a NPefOoCTaBAeHUE YCAYr, KOTOPble ABAAOTCS
HeobxoauMbIMM U 06A3aTeNbHbIMM  ANA  MPeAOCTaBNeHWUA TOCYAAapPCTBEHHOM  yCAyru, BK/OYasA
MHPOpPMaLUMI0 O METOAMKE pacyeTa pasmepa TaKow naathl;

M) MaKCMMa/NbHbIA CPOK OXWAAHMA B o4yepegu Npu nogadve 3anpoca O NpeaocTaBAeHUM
rocyAapCTBEHHOM YCAyru, ycayru, NpegocTaBAsemMoin opraHn3aumeit, yyacTeytowen B NpeaocTaBieHnmn
rocyAapCTBEHHOM YCAYrK, U NPU NOAYYEHUUN pe3ynbTaTa NPeaoCTaBAeHUA TakuX YCAyr;

H) CPOK M NOPAJOK perncTpaumm 3anpoca 3anaBuTeNsA 0 NPeAoCTaBAEHMM TOCYAAPCTBEHHON yCayrn
WM ycnyry, npegocTaBAseMoir OpraHusauMelt, yyacTBylOWEN B NPenoCTaB/ieHUM TOCYyAapPCTBEHHOM
YCAyru, B TOM YNC/IEe B 3/1EKTPOHHOM GOpME;

0) TpeboBaHMA K MOMELLEHUAM, B KOTOPbIX NPeaoCTaBAfeTCA roCcyfapcTBeHHan ycayra, K 3any
OKMOAHMA, MecTaM A 3amnofiHeHMA 3anpocoB O MNPeAoCTaBNEHMM FOCYLApPCTBEHHOW YCAyru,
MHPOPMaLMOHHbIM CTeHAAM C 06pa3LaMu UX 3aN0THEHUA U NepeYyHeM AOKYMEHTOB, HEOBX0AMMbIX ANA
NpeaoCTaBAEHMA KarKAOM roCyAapCTBEHHOWM YCAyrM, pasmeleHuio U opOopMNEHUIO BU3YaNbHOW,
TEKCTOBOM U MYNbTUMEANNHON MHbOPMALMM O NOPAAKE NPEAOCTaBAEHNA TaKoW YCAYrK, B TOM YuCAe K
obecneyeHno AOCTYMHOCTM ANA MHBANMAOB YKa3aHHbIX OOBEKTOB B COOTBETCTBMM C dedepanbHbim
3aKOHO4aTe/IbCTBOM M 3aKOHOAaTeIbCTBOM Pecny6/1MKu TaTapcTaH O coupmanbHOM 3almTe MHBAUAOB;

I'I) NOKa3aTen AOCTYynHOCTU U KayecCTBa I'OCV,CI,apCTBeHHOVI ycnyrn, B TOM 4ucne KoJan4yecrtso
B3aMMOAEI\;ICTBMl7| 3aABUTENA C JONKHOCTHbIMU NTNUaMW NpPU NpeaocTtaBieHnn FOCV,D,apCTBeHHOVI ycnyru
n nx npoaosIXUTENIbHOCTb, BO3MOXHOCTb NOJIy4eHUA I/IHd)OpN\aLI,I/IVI O Xoge npenocraBneHnA
I'OCYABpCTBEHHOI?I ycayrm, B TOM 4ucne C MuUCNoJsib3oBaHMEM I/IHd)OpMaLI,VIOHHO-KOMMyHMKaLI,MOHHbIX
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TEXHOJIOTUIM, BO3MOMHOCTb MO0 HEBO3MOXHOCTb MONAYYEHMA TOCYAAPCTBEHHOM yCcAyrM B
MHOTOGYHKLMOHaIbHOM LEHTPEe NPeAoCTaBAEHUs roCyapCTBEHHbIX U MyHULMMANAbHbIX ycayr (B Tom
yncne B NosaHom obbeme), B NOOOM TeppuUTOpUaNbHOM MOAPA3AENEHUM OpraHa WCMNOJIHUTENbHOM
BnactTu no Bblbopy 3asBUTeNA (3KCTeppuUTOpManbHbIM  MNPUHLKMN)  MOCPeACcTBOM  3anpoca O
npegocTaBaeHnmn HECKOJ/IbKMX rocyfapCTBEHHbIX 7] (nnn) MYHULUUNANbHBIX  yCAyr B
MHOTFOQYHKLUMOHANbHbIX LEHTPaxX MnpeaoCcTaB/ieHUs T[OCYAapCTBEHHbIX M MYHUUMNAAbHbIX YCAYT,
npeaycMmoTpeHHoro ctatbelt 15.1 deaepanbHOro 3akoHa (Aanee - KOMMNIEKCHbIN 3anpoc);

p) wvHble TpeboBaHWMA, B TOM UMCAe yuuTbiBalOWME OCOBEHHOCTM NpeaocTaBAeHuUs
rocyAapCTBEHHOM YCNYIU N0 3KCTEPPUTOPUANBHOMY NPUHLMNY (B C/lyYae, eciv rocyAapcTBeHHasA ycayra
NpegocTaBAsAeTcA MO 3KCTePpPUTOPMANbHOMY  MPUHLMNY) UM OCOBEHHOCTM  NpeaocTaBNeHUs
rocyAapCTBEHHOW Yy B 3/1EKTPOHHOW dpopme.

B gaHHOM nopgpasgene yKkasblBatOTCA OCOOEHHOCTM NpeaoCcTaB/eHUs roCyAapCTBEHHOM ycayru B
3/IeKTPOHHOM ¢dopme, B TOM uUMUCAE C WUCNONb30BAaHMEM pecrnyb/MKaHCKOM rocynapCcTBEHHOM
MHOPMAUMOHHOM cucTembl "lMopTan rocydapCTBEHHbIX W MyHUUMNANAbHbIX ycayr Pecny6amku
TaTapcTaH":

npeaocTaB/eHne B yCTaHOBNEHHOM nopsake MHGopmMauum u obecrneyeHne A0CTyna K CBEAEHUAM
O rocyapCTBEHHOW ycayre;

nofada 3anpoca M WMHbIX AOKYMEHTOB, HEObXOAUMbIX AfA NPeAoCTaBAeHUA roCyAapCTBeHHOM
YCAYrY, U NPUem TaKoro 3anpoca U A0KYMEHTOB;

nony4vyeHune CBE,EI,GHVIIZ O XOo/4e BbIMNOJ/IHEHNA 3aNpPOCa O NPeaoCTaBIEHUN FOCY,[],apCTBEHHOVI ycnyru,;

B3aMMOAeNCTBME OpraHa UCNOAHUTENbHON BNACTU C MHbIMM OpraHaMu rocy4apCTBEHHOM BacTH,
OpraHamm MeCTHOro camoynpasiaeHnA WU OpraHnsdaumaAmM, ydyacTsyrwowmmm B nNpeaocrtaBieHnn
rocyapCcTBEeHHOM yCayru;

nosiyyeHune pesynbrata NpPeaocTaB/eHUsA rocyAapCTBEHHOW YCAYrn, eCAM UHOe He YCTaHOB/IEHO
denepanbHbIM 3aKOHOAATE/IbCTBOM;

WHble AeincTenaA, Heobxoanmble 418 NPeAOCTaBAEHNA rOCYAapCTBEHHOM YCayru.

Takke B pJaHHOM nogpasgene npu  onpegeneHuM ocobeHHocTel  npefocTaBAeHUA
rocyapCTBEHHOM YCNYrM B 3N1EKTPOHHOM dOpme YKasblBatOTCA BUAbI S/1EKTPOHHON NOAMNUCU, KOTOPble
[OMYCKATCA K MCNO/Ib30BaHMIO NPU 0bpaLLeHnK 33 NoNyYeHUeM rocy4apCcTBEHHOM YCAYyru, B TOM Ynucie
C y4yeToM npaBa 3aaBuUTensa - GU3MYECKOro /MLA UCMOAb30BaTb MPOCTYHO 3/1EKTPOHHYI0 NOAMUCH, B
cooTBeTcTBUM C [lpaBuiamu onpegeneHua BUAOB 3/1EKTPOHHOW MNOAMUCU, MCMONb30BAHWE KOTOPbIX
JonyckaeTcA npu obpalleHMM 3a MOoNyYeHUMEM [OCYAAPCTBEHHbIX W MYHULMNAAbHbBIX  YCAYT,
YTBEPKAEHHbIMM NocTaHoBNeHWeM lNpaBuTenbctBa Poccuiickon ®epepaumm ot 25 mioHs 2012 r. N 634
"O BWAAx 3NEKTPOHHOW NOAMMCM, WCMONb30BaHWE KOTOPbIX [JOMycKaeTcA npu obpalleHun 3a
noJlydeHUEeM rocyAapCTBEHHbIX U MyHULIMMANbHbIX ycayr".

2.5. Pasgenbl, Kacalowpeca CcoCTaBa, NOCAeAOBAaTeNbHOCTM W CPOKOB  BbINOJAHEHUA
aAMUHUCTPATUBHBIX Npoueayp (AencTBuiA), TpeboBaHMIA K NOPSAAKY WX BbINOJHEHWUS, B TOM 4ucae
0COobeHHOCTel BbINO/IHEHMA aAMUHNCTPATMBHbIX NpoLeayp (AencTBmin) B 31eKTPOHHOI Gopme, a TaKKe
0COB6EHHOCTel BbINONHEHUA AAMMHUCTPATUBHBLIX npoueayp (AencTtBuin) B MHOroQyHKLMOHANbHbIX
LeHTpax npeaoCTaB/feHUA TOCYAAPCTBEHHbIX M MYHUUMMANAbHbBIX YCAYr, COCTOAT M3 MNOApPa3aesnos,
COOTBETCTBYIOLIMX  KOAMYECTBY aAMUHUCTPATMBHbIX Npoueayp - JIOTMY4EeCcKM 060Cco6aeHHbIX
nocneanoBaTeNbHOCTEN aAMUHUCTPATUBHDLIX AEACTBUI NPU NpeaoCTaBAEHUM FOCYAapCTBEHHbIX YCAYT U
YCNyr, KOTOpble ABAAIOTCA HEOBXOAMMbIMU U 06A3aTeNbHbIMUM ANA NPeaoCcTaB/ieHMA rocyaapcTBEHHOM
YCAYTU, UMEIOLWMX KOHEYHbIM pe3ynbTaT M BblAeNAeMblX B pamMKax NpeaocTaB/NeHna rocyaapCcTBEHHOM
yenyru.
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B  Hayane  COOTBETCTBYIOLLErO  pas3fefia  YKasblBaeTCA  MCYepnbiBalOWMI  nepeyeHb
aAMMHUCTPATMBHBIX Mpoueayp (AencTBuiA), coaepskawmxcs B Hem. B gaHHoOm pasgene oTaenbHoO
ONUCbIBAaeTCA  agMWHUCTPATMBHasA  npoueaypa GOPMUPOBAHMA M HaNpaB/ieHUs  OPraHoOMm
MCNONHUTENbHOM BNACTU MeXBeJOMCTBEHHbIX 3anpocoB B Apyrne opraHbl MCNONHUTENbHOM BN1aCTH,
OpraHbl MECTHOFO camoynpasaeHua nuMbo oOpraHM3auuuM, YyyacTsylowme B NPesoCTaBAEHUM
rocyfapCcTBEHHOM YCAYIu.

B pasgene, KacalowemcA COCTaBa, MOCNELOBATENbHOCTM U CPOKOB  BbIMOJIHEHUSA
aAMUHUCTPATUBHBIX Npoueayp (AencTBuiA), TpeboBaHMUN K NOPSAAKY WX BbINOAHEHWS, B TOM 4ucnie
0COB6EHHOCTelN BbINONHEHUS AgMUHUCTPATUBHBLIX Npoueayp (aencTtBuin) B 3NeKTPOHHOW dopme,
OTZEe/IbHO YKasblBaeTcA NepeyeHb agMUMHUCTPATMBHBIX Mpoueayp (4encTsuit) npu npeaocTaBaeHUn
rocyAapCTBEHHbIX YCAYT B 391€KTPOHHOMN dopme.

Pasgen, Kacalowwmiica cocTaBa, Noc/ief0BaTe/IbHOCTM U CPOKOB BbIMOJIHEHWUA agMUHUCTPATUBHbIX
npoueayp (aencrenin), TpeboBaHMN K MOPAAKY WX BbINOAHEHUSA, B TOM u4ucae ocobeHHocTen
BbIMNO/IHEHUA agMUHUCTPATMBHbBIX NpoLeayp (AeNCTBMIA) B 3N1IEKTPOHHOW Popme, A0NMKEH CoAeprKaTb B
TOM yuncne:

nopagoK OCYLECTB/IEHUA B 3/1EKTPOHHOM ¢opme, B TOM YMCAe C MUCNONAb30BaHMEM
pecnyb/IMKaHCKON rocydapcTBeHHOW WHPOPMaUMOHHON cucTteMbl  "lopTan rocyaapCTBEHHbIX WU
MYHULUMNAaNbHbIX ycayr Pecnybamkm TaTapctan", aaMUHUCTPaTUBHbLIX npoueayp (aeicrsuit) B
COOTBETCTBMU C NONOXKEHMAMM cTaTbh 10 PeaepanbHOro 3aKOHa;

NOpAZOK UCMpaBieHUA [OMYLEHHbIX OMnevyaTok M OWMBOK B BbiAAHHLIX B pe3ynbraTte
npegoCcTaBAEHMA rOCYAaPCTBEHHOW YCAYTN AOKYMEHTAX;

nopAAOK OKa3aHuMA nomowun 3aABUTENO, B TOM 4YuUCNe B Y4acCTu O(I)Ole'IeHVIﬂ AOOKYMEHTOB,
HEO6XO[1,MMbIX Aana npeaocraBaieHunA FOCY[],apCTBEHHOVI ycnyru.

B pasaene, Kacawowemca 0CoO6eHHOCTeN BbIMONHEHUA agMUHUCTPATUBHbIX Npoueayp (aencrenit)
B MHOTOMYHKLUMNOHA/bHbIX LEeHTPax NpeaoCcTaBAeHMA roCyAapCTBEHHbIX U MYHULIMNAIbHBIX YCAYT, TaKXKe
MOXET CcofepkaTbCA OnucaHMe aAMUHUCTPATUMBHbLIX npoueayp (AencTsuit), BbINOAHAEMBbIX
MHOFO¢VHKLI,VIOHaJ1beIM LEHTPOM NnpenoctaB/ieHNUA rocyaapCTBEHHbIX U MYHULIMMAJIbHbLIX yCayr npu
npesocTaBAEHMM FOCYLAPCTBEHHOM YCYTU B NOJIHOM 06beme v Npw NpeaocTaBNeHUM FOCYAapPCTBEHHOM
YyCAyrM MOCPeACcTBOM KOMIJIEKCHOTO 3ampoca, a TakKe Mopsafok pocyaebHoro (BHecypebHoro)
063KanoBaHNA peleHnin u aencTenin (besgencTemsa) MHOroQYHKLNOHANbHBIX LEHTPOB NPeaoCTaBNeHNs
rocyAapCTBEHHbIX M MYHUUMNAAbHBIX YCAYT U UX PaBOTHMKOB.

OnucaHve agMMHUCTPATUBHbLIX npoueayp (AencTBuiA), BbINOAHAEMbIX MHOFO(YHKLMOHAbHbIMM
LEeHTpaMW MpPefoCTaBNAEHUA TOCYAAPCTBEHHbIX WU MYHUUMNANbHbIX YCAYr, B pa3fefe, Kacatollemcs
0COb6eHHOCTel BbINONHEHUA AAMMHUCTPATUBHBLIX npoueayp (aeicTBuii) B MHOrO@PYHKUMOHA/bHbIX
LeHTpax NpeaocTaB/leHMA rOCyAapCTBEHHbIX M MYHULMMNANAbHbIX YCAyr, ob6a3aTeNbHO B OTHOLIEHWUU
rocyapCTBEHHbIX YCNYT, BKAKYEHHbIX B NEePEYHU rocyAapCTBEHHbIX YCYr B COOTBETCTBMU C NOAMYHKTOM
2 4yactu 6 ctaTbn 15 GepepanbHOro 3aKoHa.

B cooTvBeTcTBylOWIEM pa3gese  ONWUCbIBAaeTcA B TOM  4Yucie MNOPSAOK  BbIMOJIHEHUS
MHOTOdYHKLUNOHANbHBIMM LLeHTPaMM NPeAoCTaBleHMA FOCYAaPCTBEHHbIX M MYHULMNAAbHbIX YCAyr
cneayowmx aaMMHUCTPATMBHbIX Npoueayp (aencrenit):

WHPOPMMUPOBAHME 3asaBUTeNe O nopAaKke NpPesoCTaBNeHUs TOCYAapCTBEHHOM yCayru B
MHOTOQYHKUMOHANIbHOM LIeHTPe NpeaocTaBAeHUA FroCyAapPCTBEHHbIX M MYHULMNAAbHbLIX YCAYT, O XoA4e
BbIMNO/IHEHWNA 3anpoca O NPeAoCTaBNeHUM FOCYAaPCTBEHHOM YCAYTU, MO UHBIM BOMPOCAM, CBA3AHHbIM C
npegocTaBNeHMEM TFOCYAApPCTBEHHOM YCAYMM, a TaKMKe KOHCY/bTMpOBaHMe 3asBuUTeNelt O nopagxe
nNpeaocTaBAEHMA TOCYAAPCTBEHHOW YCAYrM B  MHOTOQYHKUMOHANLHOM LEHTpe npeaocTaBaeHus
rocyAapCTBEHHbIX M MyHUUMNAAbHBIX YCAYT;
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npvem 3anpocoB 3asBUTE/Iel 0 NPesoCTaBAEHUN FOCYLAPCTBEHHOM YCIYTN U UHbIX AOKYMEHTOB,
HeobXoAMMbIX 418 NPeA0CTaBAeHUA rOCYAaPCTBEHHON YCAYrK;

dopmupoBaHME U HanpaBieHMe  MHOTopYHKUMOHA/IbHbIM  LEHTPOM  MpeaocTaB/ieHus
roCyAapCTBEHHbIX U MYHULMNAMbHbIX YCYT MEXBEAOMCTBEHHOIO 3anpoca B opraHbl UCMOJIHUTE/IbHOM
B/1AaCTW, B MHble OpraHbl rocyAapCcTBEHHON BNACTM, OpPraHbl MECTHOTO CaMOynpaB/AeHMA U OpraHn3auunm,
y4yacTByloLme B NpeaoCcTaBAeHMUN rocyaapCTBEHHbIX YCAYT;

BblJaya 3aABUTE/IO pe3y/ibTaTa NPeaocTaBieHnUa rocyaapCcTBEHHOW YCAyr1, B TOM Yncae Bblaada
OOKYMEHTOB Ha BymasKHOM HocuTene, NOATBEPXAAIOWMX COAEP’KaHWe 3/eKTPOHHbIX AOKYMEHTOB,
HanpaB/ieHHbIX B MHOTO(YHKLMNOHANbHbIN LLEHTP NPeAoCTaBAeHNA roCcyAapCTBEHHbIX U MYHULMMNAAbHbIX
YCAyr no pesynbTaTam NpeaocTaBAeHUA roCyAapCTBEHHbIX YCAYr opraHamMn UCNOAHUTENbHOW BAacTH, a
TaK)Ke BblJaya JOKYMEHTOB, BKAtOYan COCTaBAeHMe Ha BymMaskHOM HocuTene M 3aBepeHue BbIMUCOK U3
MHPOPMALMOHHbIX CUCTEM OPraHOB UCMONHUTENIbHOW BNACTU;

WHble AelcTBMA, Heobxoaumble ANA NPenoCTaBAeHUA FOCY[APCTBEHHOM YCAyrM, B TOM 4ucne
CBA3aHHbIE C MPOBEPKOM AEeNCTBUTENbHOCTU YCUAEHHOW KBAaAUPULMPOBAHHON 3/1EKTPOHHOM NO4NMCK
3aABUTeNA, UCNOMb30BaHHONM MpY obpalleHUU 33 MNoJlyYEeHMEeM FOCYAaPCTBEHHOM YCAYrn, a TaKke C
YCTaHOB/IEHMEM MNepeyvyHa CcpeacTB  YAOCTOBEPAIOWMX LEHTPOB, KOTOpble AOMycKakwTcs  And
MCNONIb30BaHUA B ULeNAX obecneyeHMs YKa3aHHOM MPOBEPKM W OMpenensioTcd Ha OCHOBaHWUM
VYTBEPXKAAEMOM OPraHOM WCMOJIHUTENbHOM BNacTM MO cornacoBaHuilo ¢ PegepanbHon cay»Kboi
6e3onacHocTn Poccuiickon degepaumm mogenn yrpos 6e3onacHocTn MHpopmaLmm B UHGOPMaLLMOHHOM
cucTeme, UCNosib3yemoit B Lenax npuema obpalleHunin 3a noslydyeHmem rocygapcTBeHHoOM yenyrm n (unm)
NpesoCTaBAEHNA TAKOM YCAYTN.

2.6. OnucaHune Kaxaon aAMUHUCTPATMBHOM Npoueaypbl (AencTBua) npegycmaTpuBaerT:
a) OCHOBaHMA ANA Hayana agMUHUCTPATUBHOW Npoueaypsbl (gencTena);

6) copepskaHMe  KaxKgoro  agMWHUCTPATUBHOTO  OEWCTBMSA,  BXOAAWEro B COCTaB
aAMWHUCTPATUBHOM NpoLeaypbl, NPOAOCNKUTENBHOCTb U (M) MaKCUMa/IbHbIA CPOK €ro BbIMOJIHEHUS;

B) CBeAeHMA O [O/BPKHOCTHOM  /IMLE, OTBETCTBEHHOM 33  BbIMOJIHEHME  KaXAoro
aAMWUHUCTPATMBHOIO [AeNCTBMA, BXOAALWEro B COCTaB aAMMHUCTPaTMBHOM npoueaypbl. Ecan
HOPMaTUBHbIE MPaBOBble aKTbl, HEMOCPEACTBEHHO Peryanpytollme npeaoctasieHne rocyaapcTBeHHoM
YCAYrM, CcoAep’kaT YyKa3aHMe Ha KOHKPETHYI [OO0/KHOCTb, OHa YKa3blBaeTca B  TeKcTe
aAMUHUCTPATUBHOrO PernameHTa;

r) KPUTEPUUN NPUHATUA peLLeHU;

A) pe3ynbTaT agMWHUCTPATMBHOW npoueaypbl (AencTBuA) M NOPAAOK Nepenauy pesynbTara,
KOTOPbIN MOMET COoBMaAaTh C OCHOBAHMEM A/ Hayana BbIMOMHEHMA Cleaylollen agMUHUCTPATUBHOM

npoueaypbl (aencrems);

e) cnocob dpuKcauumn pesynbTaTa BbINOJHEHUA agMUHUCTPATUBHON Npoueaypbl (aelicTeus), B Tom
yncne B 3/EKTPOHHOW dopme, copep)Kalmii yKkasaHue Ha dopmaT obs3atenbHOro otobparxkeHus
aAMUHUCTPaTMBHOW Npoueaypsb! (aencrema).

2.7. Pa3gen, Kacawowmiica nopagka u Gopmbl KOHTPOAA 3a NpenocTaBAeHMEM roCyAapCTBEHHOM
YCAYrW, COCTOUT U3 CNeayoWwmnx Noapasaenos:

a) nopAAOK OCyWwecTB/IeHNA TeKywero KOHTpO/sA 3a CO6}1IO,EI,eHMeM n  UCNONHEHMNEM
OTBETCTBEHHbIMU  OO0/TKHOCTHbBIMU  NiaMU MOIOXKEHUN AOMUHUCTPATUBHOIO pPernameHTa U UHbIX
HOPMATUBHbIX NMPaBOBbIX aKTOB, YCTAaHAaB/INBAOLWNX Tp66OBaHVIFI K npeaocrtaB/sieHnto FOCYAapCTBeHHOVI
YCNYrn, a Takxe 3a NpuHATNEM peLIJeHI/Iﬁ OTBETCTBEHHbIMU NTNLUAMU;



6) NOpAAOK M NepUoANYHOCTb OCYLLECTB/IEHWUA MNAHOBbIX M BHEM/AHOBbIX NPOBEPOK MOJHOTHLI U
KayecTBa MpeaoCTaB/leHNA roCcyAapCTBEHHOW YCAyrK, B TOM 4YMcie MOpAaaoK M GOpMbl KOHTPOAA 3a
NOHOTOM M Ka4yeCcTBOM MpPeaoCTaB/eHNA rocyAapcTBEHHOM YCAYTH;

B) OTBETCTBEHHOCTb AOJ/IXHOCTHbIX /INL, OpraHa UCMOJIHUTEIbHOM BNACTM 3a pelleHns U AencTeuma
(6espeiicTeune), npMHMMaemble (OCylLLecTBAeMbIe) B X04e NpeAocTaBAeHNa rocyaapCTBEHHON YCayru;

r) NONOMeHWs, XapakTepusylowme TpeboBaHMA K nopaaky W Gopmam KOHTposs 33
npegocTaBNeHMEM FOCYAaPCTBEHHOM YCAYrM, B TOM YMC/E CO CTOPOHbI FpakaaH, Ux obbeauHeHnn u
opraHusauuin.

2.8. B pasgene, Kacatowemcs gocygebHoro (BHecyaebHoro) nopsaka 06)KanoBaHUA peLeHnn u
OencTenii (6e3pelicTBmA) opraHa, npeaocTaBAsoWEro rocy4apCTBEHHYIO ycayry,
MHOTOdYHKLUMOHANbHOTO LEHTPa NpeaocCTaBleHMA TOCYAAPCTBEHHbIX W MYHUUMMAAbHbIX YCAYT,
OopraHmM3aunii, yKasaHHbIX B YacT 1.1 ctatbm 16 PeaepanbHOro 3aKOHa, a TaKKe UX A0KHOCTHbIX /nL,
rocy4apCTBEHHbIX CYXKaALWMX, PabOTHMKOB, YKa3blBaloTCA:

a) uHdopmauusa ans 3aasuteneit ob ux npase Ha gocyaebHoe (BHecyaebHoe) obxkanoBaHue
aevicteuii  (6esneincTema) M peleHui, NPUHATLIX (OCyWwecTBasemblX) B Xo4e MpeaocTaBieHus
rocyapCcTBEeHHOM yCayru;

6) npeameT gocyaebHoro (BHecyaebHoro) o6skanoBaHus;
B) OCHOBaHWSA AN Hayana npoueaypbl AocyaebHoro (BHecyaebHoro) ob6xanosaHus;

r) opraHbl rocyAapCTBEHHOM BNacTW, MHOrodyHKUMOHaNAbHbIE LEHTPbl NpeaocTaB/ieHUs
rOCyJapCTBEHHbIX WU MYHUUMMNANbHbLIX YCAYr, OpraHuM3aumu, YyKasaHHble B 4Yactn 1.1 cratem 16
depnepanbHOrO 3aKOHA, @ TAKXKe UX AO/MKHOCTHblE /INLA, KOTOPbIM MOMET ObiTb afApecoBaHa *Kanoba
(npeTeH3uA) 3aaBuTeNA B AocyaebHom (BHecyaebHOM) nopaaKe;

) nepeyeHb HOPMATMBHbLIX NPABOBbIX AKTOB, PEryIvpyloWMX MOpALOK  [ocyaebHoro
(BHecynebHoro) ob6xkanoBaHMA peWeHUA U aencTBuii (6e3geincTeus) opraHa, NpPeAoCTaBASAOWEro
rocyAapCTBEHHYIO YCAYry, MHOrOQYyHKLMOHANAbHbIX LEHTPOB NPeAoCTaB/NeHNA FoCyAapCTBEHHbIX W
MYHULMNANbHbIX YCAYT, OPraHn3aLMiA, yKasaHHbIX B YyacTh 1.1 ctaTbu 16 PeaepanbHOro 3aKoHa, a TakKe
NX AOIKHOCTHBIX NLL;

€) NopPAAOoK NoAAUYM U PACCMOTPEHMA Kanobbl;
) CPOKM pPaccMOTPEHMA Kanobbl;

3) pesynbTat gocyaebHoro (BHecyaebHoro) 0b6xanoBaHUA NPUMEHUTENBHO K KaXKAoW npoueaype
B0 MHCTAHUMK 06XKaloBaHUA;

1) NopsafoK MHGOPMMPOBAHMA 3asiBUTENIA O Pe3y/ibTaTax PAacCMOTPEHWUA Kanobbl;
K) NoOpAAoK 06rKanoBaHWs pelleHns no *Kanobe;

ﬂ) NnpaBo 3aABUTENIA Ha NosydyeHune VIHd)OpMaLI,MM N AOKYMEHTOB, HeO6XOAVIMbIX anAa obocHOBaHuMA
N PaCCMOTPEHNA )KaJ'IOGbI;

M) cnocobbl HPOPMUPOBAHMSA 3asiBUTE/IEN O NOPALKE NOAAUYM U PACCMOTPEHMUSA Kanobbl.

lll. NpaBuna npoBeaeHUA HE3ABUCUMOMN IKCNEPTU3bl U IKCNEpPTU3bI,
NpoBOAMMOI YNONIHOMOYEHHO opraHu3auueii. AHaAM3 NPpUMEHEeHUA
a4 MUHUCTPATUBHbIX PEFNAMEHTOB
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3.1. OpraH WCMOAHWUTENbHOW BAAcTM B XoAe Pa3spaboTKM aAMWMHUCTPATMBHbLIX PErnameHToB
OCYLLECTBAAET CAeaylolime AeNCTBUA:

a) cospaeT ycnoBuA ANA NPOBeAeHUs He3aBUCMMOM 3KCMepTusbl NPoeKTa agMUHUCTPATUBHOIO
pernameHTa nyTem pasmMeleHMa MpoeKkTa aAMUHUCTPATMBHONO pernameHta B MHOOPMaLMOHHO-
TeNeKOMMYHUKaUMOHHOMN ceTun "MHTepHeT" Ha cBoem oduMUMaIbHOM CalTe, 32 UCKAOYEHMEM MPOEKTOB
aAMUHUCTPATUBHbIX PErlaMeHTOB WAM  UX OTAE/NbHbIX TMOJIOKEHUM, coAeprKalulnx CBeAeHUs,
COCTaBAAOLWMNE FOCYAaPCTBEHHYIO TaliHy, UK CBeAEHUA KOHPUAEHUMANBHOTO XapaKTepa.

BmecTe c NpPoeKTom aAMUHUCTPATUBHOTO pernameHTa B MHPOPMaLMOHHO-
TeNEeKOMMYHUKAUMOHHOM ceTu "UHTepHeT" pasmeluatoTcs:

MHd)OpMaLI,Mﬂ O CpOKax BHeECEHMUA npe,u,no»(eHMﬁ Nno NPOEKTY agMUHUCTPATUBHOIO pernameHTa;

nepeyeHb CNeuMannucToB, OTBETCTBEHHbIX 3a cbop, o0b6obuweHMe W ydyeT npeacTaBiEHHbIX
npeasiodKeHni, ¢ yKasaHuem ux HomepoB TenedoHoB, $AKCOB M aApPecoB 3/IEKTPOHHOM MOuYTbl, NO
KOTOPbIM MOTYT BbITb NPeACTaB/eHbl NPeAsIOKEHNA NO NPOEKTY aAMUHUCTPATUBHOIO pernameHTa;

6) B pamKax nposeaeHna He3aBUCMMON SKCNEPTM3bl PaCCMaTPUBAET NPeasIOKEHMUS, NOCTYNUBLLME
OT 3aMHTEPEeCOBaHHbIX OPraHW3auUMn W rpaxgaH B BuAe 3aKAloueHWin. [Npuem npeanoKeHun
ocylecTBAseTca B 15-AHEBHbIN CPOK, Ucuncasemblit B paboumnx gHAX, C MOMEHTa NybanKauMm NpoekTa
aAMWUHUCTPATUBHOTO pPernameHTa B MHGOPMALLMOHHO-TENIEKOMMYHUKAUMOHHOM ceTu "UHTepHeT";

B) ocyluecTBAAeT A0paboTKy NpoeKTa agMUHUCTPATUBHOIO perfiameHTa ¢ y4eToM 060CHOBaHHbIX
3aKN0YEHUIA, NOCTYNUBLIMX OT 3aUHTEPECOBaHHbIX OpraHM3auMin M rpaxgaH. HenocTynnenue
3aK/N0YEHMUA HE3aBUCMMOM 3KCMepTu3bl He ABAAEeTCA NPenaTcTBMEeM A4 NPOBEeAEHMA 3KCMepTu3bl,
YyKa3aHHOM B NyHKTe 3.2 HaACToAWEro pasfena, U nocaeylolero yTBep:KAeHUA agMUHUCTPATUBHOTO
pernameHTa;

r) HanpasnseT B NopaaKe, yCTaHOBAEHHOM nocTaHoBneHnem KabuHeta MunHuctpos Pecnyb6amku
TatapctaH o1 10.09.2010 N 729 "O rocygapctBeHHOM WHbOpMaUMOHHON cucteme "Peectp
rocyAapCTBEHHbIX U MyHUUMNaNbHbIX ycayr Pecnybnunkm TatapcTaH", cBedeHua O rocyaapCTBEHHOM
ycnyre M paspabatbiBaEMOM B COOTBETCTBMM C  HEW aAMMHUCTPATUBHOM  pPernameHTe B
YNO/IHOMOYEHHbIN OpraH No BeAEHMIO FOCYAAPCTBEHHOM WHPOPMaLMOHHON cucTembl "PeecTp
rocygapcTBEHHbIX W  MyHUUMNANbHbIX ycayr Pecnyb6amkm TaTapctaH' B CeMWAHEBHbIA  CPOK,
NUCYUCNAEMbIN B paboumx [HAX, CO [AHA BCTYNJEHUS B CUAY HOPMATUBHbIX MPaBOBbIX aKTOB,
onpegensowmx (M3MeHsOWMX) oOpraH WCMOMHUTENbHOM BacTM, Ha KOTOpPbIA  BO3JIOKEHO
npenocTaB/leHne COOTBETCTBYIOWEN rocyAapCTBEHHOM ycnyrn, u (Man) nopsaok npeaoctaBieHus
rocyaapcTBEHHOM YCAyru.

3.2. OpraH UCNONHUTENbHOM BAIACTU TOTOBUT M NPEACTABASET Ha SKCNEPTU3Y B YNOJHOMOYEHHYIO
OpraHW3aLMio BMECTe C MPOEKTOM aAMUHUCTPATMBHOIO pPerfiaMeHTa, MPOEKTOM HOPMAaTUBHOIO
NpPaBoOBOr0 aKTa O BHECEHWW U3MEHEHWN B paHee WM3LAHHbIA aAMWHUCTPATMBHLIN pernameHT uau
NPOEKTOM HOPMATMBHOFO MNPABOBOrO aKTa O MNPM3HAHUM YTPATUBLUMM CUAY aLMUHUCTPATUBHOIO
perfameHTa MOACHUTENIbHYHO 3aMnuCKy, B KOTOpPOW npuBoasaTca WHPopmauma 06 OCHOBHbIX
npeanonaraemblx YyayylWeHUAX MPeaoCTaBAeHUA TOCyAapCTBEHHOW ycayru, csegeHua o6 yuete
peKkomeHAaLMi HE3aBUCUMOWM SKCNEPTU3bI.

I'Ipe,u,meTOM 3KCNepTun3bl yrlOfIHOMO‘-IGHHOVI OpraHn3saunun ABNAETCA OLEHKA COOTBETCTBUA NMPOEKTA
AAMUHUCTPATUBHOIO pernameHTa, NpoeKTa HOPMATUBHOIO NPaBOBOro akta O BHeCEHUU N3MEHEHUN B
paHee M3AaHHbIVI aAMMHMCTpaTMBHbIVI pernameHT Tp86OBaHMFIM, npeabABademMbim K Hemy
d>ep,epaanb|M 3aKOHOM U MPUHATbIMUA B COOTBETCTBMMU C HUM HOPMATUBHbIMU MPABOBbIMU aKTaMMW,
Tp86OBaHMﬂM, npeabABAAeMbiM K HeMy HacToAwmm lMopAagKom, a TakXKe OLeHKa yyeTa pe3ynbraTos
He3aBMCUMOM 9KCNEPTU3bl B NpPOEKTE aAMUHUCTPATUBHOIO pPernameHTa, B TOM YUCNeE:

a) COOTBETCTBMNE CTPYKTYpPbl U COAEPXKaHUA MPOEKTAa aAMUHUCTPATUBHOIO pernameHTa, a Takxe
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NMPOeKTa HOPMaTMBHOTO MPaBOBOTO aKTa O BHECEHUMM W3MEHEHU B paHee WM3AaHHbIN
aAMWHUCTPATMBHbIA pernameHT, B TOM 4YMcie CTaHAapTa NpeaocTaB/ieHWUA roCyAapCTBEHHOM yCayru,
TpeboBaHMAM, NpeabaBaaeMbiM K HUM PeaepanbHbiM 3aKOHOM U MPUHATBIMU B COOTBETCTBUM C HUM
HOPMaTMBHbIMM MPABOBbIMU aKTaMU;

6) nonHoTa oONMCaHWA B MPOEKTe aAMWHUCTPATUBHOIO pPEernameHTa, a TaKXe B npoekTe
HOPMaTUBHOIO MPaBOBOrO aKTa O BHECEHUW WU3MEHEHUA B paHee W3daHHbIA aAMWHUCTPATUBHbIN
pernameHT nopsgka W YC/JOBMW NpPeaoCcTaB/eHUA roCyAapCTBEHHOM YCAYru, YCTaHOBAEHHbIX
3aKoHoaaTenbcTBOM Poccuiickoit deaepauymu;

B) ONTMMM3ALMA NOPSAKA NPeaoCTaBeHMA rocy4apCTBEHHOM yCayru, B TOM YKCAE:
yrnopazoyYeHne agMUHUCTPaTUBHBIX Npoueayp (aencrsmi);
yCTpaHeHMe U36bITOYHbIX aAMUHUCTPATUBHbIX NpoLeayp (aencTeuii);

COKpallleHWe CcpoKa NnpeaoCTaB/ieHUA TOCYAapCTBEHHOM YC/AYTM, a TaKXKe CPOKa BbINOJHEHUS
OTAENbHbIX aAMUHUCTPATUBHbLIX Npoueayp (AencTBuit) B pamKax npeaocTaB/ieHMA rocyAapCTBEHHOM
YCNyru,

npeaocTaBAeHMe rocy4apCTBEHHOM YCAYrM B 3NEKTPOHHOMN dopme;

nonyyeHne [OJOKYMEHTOB MU MH(I)OpMaLI,MM, KOTOpble HEO6XOAVIMbI ana  npeaocraBaeHnA
FOCY,[],apCTBEHHOVI ycnyru, nocpeacrsom MmexXBegomMmCcTBeHHOIo VIHCI)OpMaLI,VIOHHOI'O B3aMMOAeﬁCTBMﬂ;

0COBEHHOCTM BbINOJHEHMSA aAMUHUCTPATUBHbIX Npoueayp (4encTBuii) B MHOTOQYHKLMOHAIbHbIX
LEeHTpax NpeaocTaBeHMA roCy4apCTBEHHbIX U MYHULMMAAbHbIX YCAYT.

JKCnepTM3a MpPOeKTa aAMUHUCTPATUBHOrO perfiameHTa OCYLLECTBAAETCA YMNOJHOMOYEHHOM
opraHusaumei B 10-gHEBHbIV CPOK, NCUUCAAEMBIN B paboumnx AHAX, CO AHA €ro Noay4YeHus.

3.3. OpraH WUCNONHUTENbHOM B/IAaCTW, OTBETCTBEHHbINA 3a yTBepxgeHme aaMMUHUCTPATUBHOIO
pernameHTa, obecneumnBaet yyet 3aMevaHuii un npep,nomeHMﬁ, coaepxawmnxca B 3aKJAK4YeHUn
yI'IOJ'IHOMOHEHHOVI OopraHunsauunun. MNosTOpHOroO Hanpas/eHnA AOpa6OTaHHOI'O NPOEKTa
AAMUHUCTPATUBHOIO persiameHTa B YNOJIHOMOYEHHYHO OPraHM3auunio Ha 3aK/1lo4eHNE He Tp66yeTCﬂ.

3.4. AHanu3 MNPaKTUKN NPUMEHEHUA aZMUHUCTPATMBHBIX PEr1aMeHTOB MPOBOAMUTCA OpraHammu
NCNONHUTENbHOM BNACTU, APYTMMU OPraHU3aLmMaAMM C LeNblo YCTaHOBEHMS:

a) COOTBETCTBMA WCMOJIHEHUA aAMMHUCTPATUBHOINO PErnameHTa TpeboBaHMAM K KayecTBy U
OOCTYMHOCTU NPeAoCTaBNeHUs rocyaapcTBeHHOW ycayr. Mpy 3TOM MOANEXKUT YCTaHOBAEHMIO OLLEHKA
noTpebuTensmum rocygapCTBEHHOM YCAYTM XapaKTepa B3aMMOLEWCTBMSA C AOJKHOCTHbIMU JIMLAMM
rocyapcTBEeHHbIX OPraHoOB, KayecTsa U AO0CTYMHOCTM COOTBETCTBYIOLLEN rocyaapCcTBEHHOM ycayrm (Cpok
npeaocTaBAeHNA, YCA0BUA OXNOaHMUA Npuema, NopagoK MHPOPMMPOBaAHUA O rocyaapCTBEHHOM ycayre
nT.a.);

6) 060CHOBaHHOCTM OTKA30B B NPEAOCTaBNEHUM rOCYAaPCTBEHHOW YCayru;

B) BbINONHEHWUA TpeboBaHM K ONTMMANbHOCTM AAMWHUCTPATUBHBLIX npoueayp. Mpu 3aTom
NOANIEXKAT YCTAHOBJIEHUIO OTCYTCTBME W3ObITOYHbIX AAMUHUCTPATUBHbLIX JAEUCTBMIA, BO3MOXKHOCTb
YMEHbLUEHWUS CPOKOB UCMOIHEHMSA aAMUHUCTPATUBHbIX MPOLLeAYP Y aAMUHUCTPATUBHDIX LeNCTBUIM;

r) COOTBETCTBUA AOMKHOCTHLIX PErIaMeHTOB OTBETCTBEHHbIX AO/IKHOCTHBIX /L, YYaCTBYIOLLUX B
NCMOSTHEHWUW rocyfapcTBeHHOM  GyHKUMK (npepocTaBneHun rocyfapCTBEHHOW  ycayru),
aAMMHUCTPATMBHOMY pPEer1ameHTy B 4YacT¥ OMNWCAHMA B  HWUX aAMWMHWUCTPATUBHbLIX AENCTBUMA,
npodeccrnoHaNnbHbIX 3HaHWUIA U HaBbIKOB;
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ﬂ,) pecypcHoro obecneyeHns UCNONHEHUS AOMUHUCTPATUBHOIO pernameHTa,

e) HeO6XOAMMOCTVI BHECEHWA B HEFO U3MEHEHUIA.

3.5. Pe3ynbTaTbl aHaM3a NPaKTUKU NPUMEHEHMA aAMUHUCTPATUBHOIO PerfaMmeHTa pPasmMeLLatoTca
B MHPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn "WUHTepHeT" Ha oduumanbHOM caliTe opraHa
NCNONHUTENbHOM BNACTU.

MpunnoxkeHune

K MopAaaKy pa3paboTKu 1 yTBEPKAEHUA
AAMUHUCTPATUBHBIX PEr1aMeHTOB
NnpeLoCTaBAEHNA FOCYAAPCTBEHHbIX YCAYT
WCNONHUTENIbHBIMM OpraHaMm
rocyapCTBEHHOM BNacTu

Pecnybauku TaTtapctaH

Tunosasa popma

B
(HaMMeHOBaHMe OopraHa, IpernocTraBJjidrmero

TOCYIAPCTBEHHYID YCIYyITY)
oT

(bamMmnvsa, mMda, OTUECTBO (HOpK

HaIMuumM) /HaMMEeHOBaHUE BaaBUTEJIA)

(CTpaxoBOM HOMEP MHAOMBUIAYAJIBHOT'O
JMLEBOTO CUeTa

rpaxnaHmHa - CHWIC (mnsa Qu3nueckmx
L) )

(HOHTOBHﬁ azgpec 3BadABuUTEIId, angpec

(ampeca) 3JIEKTPOHHOM MNOUTH -
IO XEJIAHUIO BagBUTEJIS)

(HoMep (HOMepa) KOHTakKTHOTO TeJjyiehoHaA)

Banpoc
O HNPenoCTaBJIEHUM TI'OCYIapCTBEHHOMN yCJyIu

(TeKCT 3alpoca C yKa3aHMreM HalVMMEeHOBaHWMA POCYHapCTBeHHOﬁ YCHYPM)

[IpUIIOXEeHNA &
1.
2.
3.
[looTBepXxnalo CBOe cCcoIJlacue, a TakKxe coIJlacue MNpPenCcTaBJISeMOI'0 MHOK JMila
Ha obpaboTky IE€PCOHAJIbHEIX  JaHHBIX (cbop, cucTeMaTMzalMO, HAKOIJEHUE,



XpaHeHue, yTOuHeHue (OOHOBJIEHME, M3MEHEeHMEe), MCIIOJIb30BAHME, PAaCIpOCTpPaHeHue
(B TOM unce nepenavy) , obesIMunMBaHuE, BJIOKMpPOBAHUE, YHUUTOXEHUE
IepPCOHAJIbHEIX ITAaHHHX, a TakXe MHEX »OeMCTBUM, HeoOXOIMMHX IJjs o0paboTku
IepCOHAaJIbHEX IaHHHX B paMKax OpeloCTaBJIeHMS TOCYINapCTBEHHOW YCJIYyIM), B TOM
uycjie B 2 AaBTOMATU3UMPOBAHHOM pPEexXuMe, BKJIOUAS MNPUHATUE pPeleHUM Ha MX OCHOBE
opraHoM, MNPeIoCTAaBJISOIMM TOCYOAaPCTBEHHYK YCIYTY, B LeJjdax NpedoCTaBJIeHUS
TOCYIApPCTBEHHOM YCJIYyIM.

n n 20 .

(mommnmchk GMU3UUYECKOTOo Jmia/ (®.1M.0.)
IpeICTaBUTeNId DPUINYECKOTO JIMlia)




