[Tpunoxenue 1 x npukaszy
['ocynapCTBEHHOrO KOMUTETA
Pecniy6nuku Tatapctan

o Tapudam

OT No

[oauTnka nHGopMalHOHHON 0€30NIACHOCTH
I'ocynapcrBennoro komurera Pecnyosiuku Taraperan mo tapugam

1. O0umMe MoJI0KEeHUA

[lomutuka wHpOpMAIIMOHHON  ©e3omacHOCTH [ 'OCyJapCTBEHHOTO  KOMHUTETa
PecniyOnuku Tarapcran mno Ttapudam (nanee-I'ockoMuTeT) mpeanosiaraeT Cco3/laHue
COBOKYITHOCTH B3aMMOYBSI3aHHBIX HOPMATHUBHBIX W OPTaHU3AIMOHHO-PACTIOPSIIUTEIBHBIX
JOKYMEHTOB, ONPEICNIAIOMINX MOPSI0K oOecreueHus 0e30MacHOCTH HH(OPMAIMOHHBIX
cucteMm ['ockoMuteTa, ynpaBiieHUs: U KOHTPOJIA HH(OPMALIMOHHON OE€30MMaCHOCTH, a TaKXkKe
BBIIBUTAIOLIUX TPEOOBAHUS MO NOIEPKAHUIO TOJOOHOT0 MOpsIIKa.

[Tonmutuka wnHOpPMALMOHHONW OE€30IaCHOCTH OTPaXaeT MO3ULHUI0 PYKOBOICTBA
["ockomuTeTa 1Mo Bompocy obecrneueHus: HHPopMaImoHHo# Oe3onacHocTu ['ockomuTera.

[Tonutuka nHpOopMaIMOHHON Oe30macHOCTH ["'0CKOMUTETa HANIpaBJIeHA HA!

HOPMATHBHOE PETyJMPOBAHUE IIpoliecca OOMeHa 3alMinaeMod HuHGpOopMaluen
['ockomuTeTa ¢ B3aMMOJACUCTBYIOIIMMH CTPYKTYpamH, IOPUIUIECKUMH U (HU3NIECKUMU
JUIAMH;

YCTaHOBJICHHE OMpeEICHHOTO OpPraHU3aI[MOHHO-TIPABOBOTO pexnmMa
UCIOJIb30BaHusl ”HPOPMAIIMOHHBIX pecypcoB ['ockomuTeTa;

pa3paboTKy CHCTEMbl HOPMATHUBHBIX JOKYMEHTOB ['ockomMuTeTa, NEHCTBYIOIIUX Ha
npaBax CTaHAAPTOB M OMNpPENESIOUIMX CTeNeHb KOH(PHUACHLIHUAIbHOCTH HH(pOpMaluH,
TpeOyeMblii  ypOBEHb 3aIIMIICHHOCTH O00OBEeKTOB wHHpopMaTu3anuu ['ockoMurera,
OTBETCTBEHHOCTb JJOJDKHOCTHBIX JIUL M COTPYAHHUKOB 32 COOJIIOJIEHUE 3TUX TPEOOBAaHUM;

pealin3aluio KOMILIEKCa OpraHU3allMOHHbIX, MH)XEHEPHO-TEXHUUYECKHUX,
TEXHUYECKUX W  allapaTHO-TPOTPAMMHBIX  MEPONPUITHA TIO TPEAYIPEKICHUIO
HECAaHKIIMOHUPOBAHHBIX JIEUCTBUM C HWHPOpMALME M 3alIUTy €€ OT YTEUKH IO
TEXHUUYECKUM KaHaJam;

MPEIOCTaBIIEHNE TIOJIb30BATENSIM HEOOXOAWMBIX CBEIEHUHN Ml CO3HATEIHLHOTO
NOJJIEP)KaHUSI YCTAaHOBJICHHOTO YPOBHS 3alIUIICHHOCTH OOBEKTOB HH(POPMATH3AINH
['ockomurera;

OpPTraHU3AIHI0 TTOCTOSTHHOTO KOHTPOJIA 3((HEKTUBHOCTH MPUHATHIX MEp 3allUThl U
(GYyHKIIMOHUPOBAHUS ~ CHUCTEMBbI  oOecrieueHuss  WHQPOPMAIMOHHOW  0€30macHOCTH
I'ockomurera,;

co3nanue B ['ockomuTeTe pe3epBOB U BO3MOKHOCTEH 1O JTMKBUAIIUH MTOCIEACTBHMA
HapyILICHUs PEeXHUMa 3allUThl MHPOPMAIMU U BOCCTAHOBJIIEHHS CHUCTEMBI OOECIIEUEHHS
nH()OPMAITMOHHOM 0€301TaCHOCTH.
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Hacrosmmii  mokymeHT pa3paboTaH B COOTBETCTBHM C  TpeOOBaHUSIMH
HaroHanpHoro cranaapta Poccuiickoit @enepaunu 'OCT P MCO/M3K 17799-2005.

2. llean oGecrieyeHus HHPOPMAIUMOHHOI 0€30MACHOCTH

OcHOBHOW 1enbl0  sIBIsieTCsT  oOecrieueHne WHOOPMAITMOHHOW O€30MacHOCTH
['ockomuTeTa, uro mpenmnonaraer 3¢p¢GeKTuBHOE HHMOPMALKMOHHOE OOCIY:KUBaHHE U
yIpaBJICHUE BCEMH CPEICTBAMH KOMIUICKCHOW 3aIlUThl HHQPOpPMAIUH, aJeKBaTHOE
OTpakeHHE yrpo3 HH()OPMAIIMOHHOM OE30MaCHOCTH, IIOAYNHEHHOE SMHOMY 3aMBICITY.

['maBHas 1eTh MPUHUMACMBIX MEp 3alUThl HHpOpMammuu ['0OCKOMHUTETa COCTOUT B
TOM, YTOOBI  TapaHTHPOBATh  IICJIOCTHOCTh, JOCTOBEPHOCTb, JOCTYIHOCTH U
KOH(UACHIIMATHLHOCTh HHPOpPMAIIHK BO BCEX €€ BUIaX U GpopMax, BKIIOYas JOKYMEHTHI U
JTaHHBIE, oOOpabaThiBacMble, XpaHUMBIE H TiepeJaBacMble B  HH(POPMAIMOHHO-
BBIUHUCIUTENBHBIX W TEJICKOMMYHUKALIMOHHBIX CHUCTeMax (Janee - WH(OpMAalMOHHBIC
cuctembl) ['ockomMuTeTa, HE3aBUCMMO OT THIA HOCHUTENs ITHX MaHHBIX. OpraHusarus
MH(POPMAIMOHHBIX PECYpCOB JODKHA 00ECTIeYnBATh WX JOCTATOYHYIO MOJTHOTY, TOYHOCTD
U aKTyaJbHOCTb, YTOOBI YIOBIETBOPATH MOTpEOHOCTH [ockommTeTa, HE KEPTBYS NPHU
TOM OCHOBHBIMH MPHUHIIUNIAMU WH(OPMALIMOHHON 0€30TTaCHOCTH, ONMCAHHBIMU B TaHHOM
[Tonmutuke.

OTBETCTBEHHOCTh 3a OPraHU3alMi0 M TPOBEACHHE padboT MO OOECHEeUYEHHUIO
nH(pOopMallMOHHOHN Oe3omacHocTH ['ockomuTeTa HeceT npeacenatens. OTaen nHpopMauuu
OCYILECTBIISIET Pa3pabOTKy MPOEKTOB OOBEKTOB HMH(OpMATU3AlMM B 3alUIICHHOM
UCTIOJTHEHUU M HX SKCIUTyaTallMI0 C Y4eTOM TpeOOBaHWU MO 3ammTe HHPOpPMALUH.
MeTtoauueckoe pyKOBOJCTBO M KOHTPOJIb 33 3(PPEKTUBHOCTHIO MPETYCMOTPEHHBIX MEp
3alUThl OCYLIECTBISIET BEAYLIMH CHENUAIUCT IO HH(OPMALMOHHONW 0e30macHOCTH
I'ockomurera.

3. O0bexThI HHPOPMAIMOHHON Oe30macHocTH ["'ockoMuTeTA

OOBEKTOM 3alUThl B KOHTEKCTE AaHHOW [lomuTukm sBASIOTCS MHPOPMAIMOHHBIC
pecypcel  ['ockomuTera oOpabaTbiBaeMble B HWH(DOPMAIIMOHHBIX CHCTEMax H €€
(YHKIIMOHATBHBIX TIOJICHCTEMAaX, COJEPIKAIIUe CBEACHUS, TOCTYIT K KOTOPBIM OTPaHHYCH,
W WCTOJb3yeMble B TMpolreccax cOopa, 00pabOTKM, HAKOIUICHUS, XpaHEHUS U
pacnpocTpaHeHus B TpaHUIIaX WH(OPMAITMOHHBIX CUCTEM [ ockomMuTeTA.

OCHOBHBIMH O0BEKTaMHU 3aIIUTHI [ 0OCKOMUTETA SBIISIOTCS:

uH(OpMAIMOHHBIE pecypchl ['OCKOMUTETa, OTPAHMUYEHHOTO PACIPOCTPAHECHUS, B
TOM YHCIIe, CoJiepKaline KOHPUICHIINAIbHBIC CBEICHUS;

uH(OpMaIMOHHBIE pecypchl ['ockoMHTETa, TPEACTABISIONINE KOMMEPUYECKYIO
IIEHHOCTH;

nHdopMaImoHHBI pecypc ['ockomuTeTa M0 MHEGOPMAIMOHHO-TEXHOJOTHIECKOMY
obecneueHnto CUTYyaIlMOHHOTO IIeHTpa [ 'ockomuTeTa;

porpaMMHbIe HH(POPMAIMOHHBIE pecypchl ['ockoMHUTETa, a UMEHHO: MPHUKIIATHOC
MporpaMMHOe 00€CIIeUeHnEe, CUCTEMHOE ITPOrpaMMHOe 00ecTieueHrne, HHCTPYMEHTAIbHBIC
CpEIICTBA M YTHIIHTHI;
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¢uznueckue nHbopMaIMOHHbIE pecypchl ['ockoMUTeTa: KOMIBIOTEPHOE anmapaTHOe
o0ecrnieueHre BCeX BUI0B; HOCUTEIN WH(POPMAIIUU BCEX BUIOB (3JIEKTPOHHBIC, OyMaXKHBIC
Y IIpOY.);

BCE pACXOJHBIE MaTepuajabl U aKceccyapbl, KOTOpbIE NPAMO HJIH KOCBEHHO
B3aMMOJICHCTBYIOT C KOMIIBIOTEPHBIM alapaTHBIM U MPOTPaMMHBIM 00€CTICUCHHUEM.

CrnenyeTr Takke OTMETUTh, YTO YyKa3aHHBIC BBIII€ OCHOBHBIE OOBEKTHI 3aIUTHI
ABIIAIOTCS HambOoJee IEHHBIMU pecypcaMu, W, CIIEOBATENbHO, MO OTHOIICHHIO K HUM
JOJDKHBI TPUMEHAThCS camble 3(QeKTuBHbIE MpaBWia W METOABI 3ammThl. UX
JIOCTYITHOCTB, IIETIOCTHOCTh M KOH(UICHINAIBHOCTh MOTYT UMETh 0c000€ 3HAUYEHUE JJIs
obecrieuenns umumka ['ockomurera, 3h(HeKTUBHOCTH ero (yHKIMOHHPOBAHUSA U T.J.
JIOCTYITHOCTB, IEIOCTHOCTh M KOH(PUICHIMATIBHOCTh B 00S3aTEILHOM IMOPSIKE JOKHBI
YUUTBIBATHCSl MPHU pa3pabOTKe OpPraHW3alMOHHO-PACTIOPSIUTENIFHON AOKYMEHTAIUH 10
o0ecreyeHnI0 NHPOPMALIMOHHOM 0€30MaCHOCTH JIJIsl CUCTEMBI B LIEJIOM U JUIS KaXKJI0TO ee
pecypca B OTAEIbHOCTH.

4. 3anaum odecnevyeHuss UHPOPMALMOHHON 0€30MIACHOCTH

OCHOBHBIMM  3aJlauaMu  oOecrieueHusi  HUHPOPMAIMOHHON  0e30MacHOCTH
['ockomuTeTa SABIAOTCS:

WHBEHTApU3allMsl W CHCTeMaTh3alus BCceX HH(POPMAIMOHHBIX  PECYPCOB
I'ockomurera,;

oOecrieuenne  Oe3omacHOCTH  MH(MOPMAIMOHHBIX  pecypcoB  ['ockomwurera:
YMEHBIIICHUE PUCKA X CIyYalHON WJIM HaMEPEHHOUN MOPYH, YHUUTOKEHUS WU XUIIECHUS;

CBEJICHUE K MUHUMYMY (DHAHCOBBIX, BPEMEHHBIX U MPOUYUX MOTEPb, CBSI3aHHBIX C
HapylieHueM UWHGOPMAIMOHHONW Oe30macHOCTH U (U3HYECKUMHU HEHCTIPABHOCTIMHU
anmapaTHOro0 U MPOTPaMMHOTO OOECIeUEHUSs, a TaKKe OCYIIECTBICHHE MOHUTOPHUHTA U
pearupoBaHUe IO CIIy9YasiM UHITUACHTOB;

oOecrieueHue 0Oe3onacHO, ueTkod © SPQPEeKTHBHOM pabOThl COTPYIHUKOB
['ockomwuTeTa ¢ ero HHPOPMAITMOHHBIMH PECYpCamH,

CBEJICHUE K pa3yMHOMY MHHHMYMY (HUHAHCOBBIX 3aTpaT Ha TNOJJEpIKaHHE
(YHKIMOHUPOBAHUS allapaTHOTO W MPOTPAMMHOTO 00€CTIeUeHUs 1 aBTOMATU3UPOBAHHON
CHUCTEMBI B IIEJIOM Ha JIO/HDKHOM YPOBHE (CIOZIa OTHOCATCS KPYITHBIE U MEJTKHE OOHOBIICHUS
MPOTPaMMHOTO M ammapaTtHoro obecrneueHus, OecnepeOoiiHOe oOecredeHrue CHCTEMbI
PacXOHBIMH MaTepuajaMu U Mpod.);

CBEJICHUE TMOJb30BaHUs HH(POPMAIMOHHBIMH pecypcaMH K €IUHOM cHucTeMe
OpraHU3aIMOHHO-PACTIOPSAUTEILHON JOKYMEHTAIINH.

5. llpuHuunsl o6ecnedeHusi MHPpoOpMaUOHHOM Oe3onacHocTH ['ockomuTeTa

[Ipy MOCTpOGHMHM CHUCTEMBI 3aIUThl HEOOXOJIWMO MPHUACPKUBATHCS CIETYIONTUX
MIPUHITUIIOB:

MIPUMEHEHHUE PA3HOPOIHBIX CUCTEM OOecreueHus] HH(POpMaIMOHHOM 0€30MacHOCTH;

JOCTOMHCTBA  OJHUX  YacTe cucTeMbl oOecrnedyeHuss  UHGOPMAIMOHHON
0€30IaCHOCTH JIOJKHBI MIEPEKPHIBATh HEIOCTATKU APYTHX;
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cucrema oOecrneueHus: HHOOPMALMOHHOW O€30MacHOCTH JOJKHA CTPOHUTHCS
MHOT'OYpPOBHEBOH;

B 30HE MAaKCHUMaJbHON O€30MacHOCTH JOJDKHBI pPacroyiaraThCsi 0CO00 BaXKHbBIC
uH(GOPMAIIMOHHBIE PECYPCHI;

HENPEPBHIBHOCTH U IeJICHANPABIEHHOCTD MpoIiecca o0ecneueHrss HHPOPMAIMOHHOM
0e30MacHOCTH;

YCWJICHHE 3aIUTHl HH(OPMAITUN BO BPEMS HEIITATHBIX CUTYaIUH;

o0OecrieyeHUEe  BO3MOXKHOCTHM  PEryJUpOBaHUS  YpPOBHS  HMH(OpMaIMOHHOMN
Oe3omacHoCcTH 0e3 u3MEHEeHHs (YHKIIMOHAJIBLHON 0a3bl cUCTEMbl HHGOPMAIMOHHON
0€30I1aCHOCTH,

oOecrieyeHUe MPOCTOTHl B MPUMEHEHUU MEXaHU3MOB 3alllUTHI JJIs1 PSIOBBIX
COTpyIHHUKOB ['ockoMuTeTa.

6. Ouenka puckoB

JIns  OLIEHKM PHUCKOB TMPU COCTAaBJIEHWHM U MOCIEAYIOIIEM TMEPECMOTpE
OpraHU3alMOHHO-PACTIOPSIAUTENBHBIX ~ JOKYMEHTOB  HEOOXOJUMO  CHCTEMATUYECKHU
paccMaTpUBaTh CIEAYIOLINE aCIIEKThI:

yiiepO, KOTOPBIA MOMKET HAHECTH JACSATEIbHOCTH ['OcKOMHUTETa CEephe3HOE
HapyleHue WHGOPMAIIMOHHONW O€30MacHOCTH, C YYE€TOM BO3MOXHBIX TOCIEICTBUN
HapyIeHus KOHPUICHIIMATIBHOCTH, IIEJIOCTHOCTH U IOCTYITHOCTH MH(GOpMAIINH,

pealbHYI0 BEPOSITHOCTh TAaKOTO HAPYUIECHHUs 3alIUThl B CBETE MPEBAIHUPYIOIINX
yIpO3 U CPEJICTB KOHTPOJIS.

7. TpeGoBaHusl B OTHOLLIEHUM O0yUYeHUsI BONPOcaAM HH(OPMAITMOHHOW
0e30macHOCTH

OCHOBHOI 11€JIbI0 00YUYEHUS SIBIISETCS:

o0ecrieueHrne YBEPEHHOCTH B OCBEIOMJICHHOCTH COTPYIHUKOB | ockommurera 00
yrpo3ax # mpoOjemMax, CBSI3aHHbIX C HMH(POPMAIMOHHON O0€30MacCHOCThI0, 00
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOATEIIHCTBOM;

3HaAHUE COTPYJHUKAMU TPABUJIBHOTO UCIIOJIL30BaHUS CPEIACTB  00pabOTKU
uH(POPMAIINU TIPEXKIAC YeM UM OyIeT PeI0CTaBIICH JOCTYI K MH(OPMAIUN WIH yCITyraMm;

OCHAIIIEHUE COTPYIHUKOB [OcKOMHUTETa BCEM HEOOXOIUMBIM MJISi COOJIOJICHHUS
TpeOOBaHUI TOJUTUKA OE€30MaCHOCTH [ OCKOMUTETa TPH BBIMOJHEHUU CITYKEOHBIX
00s13aHHOCTEH.

Corpynaukn  ['ockomuTeTa  JOKHBI  3HATh WM BBIIOJNHATH  TPeOOBaHUS
OpTraHU3aIMOHHO-PACTIOPSANTENBHBIX ~ JOKYMEHTOB  ['ockommreTa B oOsacTH
nH()OpMAITMOHHONW 0e30MacHOCTH, TpeOOoBaHUsS OOecredeHus Oe30MmacHOCTH O00pabOTKH
UHpOpPMAIIMM HA CPEACTBAaX BBIYMCIUTEIIBHON TEXHUKH, MpaBWiia pabOThl B CETH
HNurepner.

CotpynHuku ['OCKOMUTETa IOJDKHBI YMETh paboTaTh C CUCTEMOHM 3JIEKTPOHHOTO
JIOKYMEHTOO0OpOoTa, omnepanuoHHbiMH  cuctemMamu  MS  Windows Ha  ypoBHe
MOJIb30BATENs, AaHTHBUPYCHBIM MPOTPAMMHBIM 00€CIeYeHUEeM, OQHUCHBIM MPOTPAMMHBIM
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obecneuernem (MS Word, MS Excel, MS Power Point), moysib30BaTbcsi BCTPOCHHOMH
CITPaBKOM.

Benymmii cnenmanmuct mo wWHGOPMAIMOHHON O€30MacHOCTH JOHKHBI 00ydaTh
COTPYIHUKOB ['OocKOMHTETa MPAaBUILHOMY HCIIOIB30BAHUIO CPEACTB OOPAOOTKM 3alUThHI
nH(pOpMaIuu, 9TO0BI CBECTH K MUHIMYMY BO3MOYKHBIE PUCKH 0€30MMaCHOCTH.

Bce corpynnuku ['ockomuTeTa M, MpU HEOOXOAUMOCTH, MOJIb30BATENN TPETHEHN
CTOpPOHBI, JIOJKHBI MPOWTH COOTBETCTBYIOLEE OOYyYEHHE M TOJy4aThb Ha PETyJSIpPHOU
OCHOBE OOHOBJICHHBIC BapUAHTHI MOJUTHKU WH(POPMAIIMOHHON O€30MacHOCTH, MPUHSATHIX
B ['ockomurere.

8. IpaBuia ¢puzHUeCKOl 321U THI

[lepen BHEIpeHWEM | WCIOJIH30BAaHHMEM HOBOTO allllapaTHOTO, MPOTPAMMHOTO
o0OecrieueHrs WM HWHOTO paHee HE HCIIOJIb30BABIIETOCs WH(OPMALMOHHOTO pecypca
HEO00XO0IMMO pa3paboTaTh JJis HETO MpaBuiia o0ecrnedeHus: 0€30MacHOCTH U UCTOJIb30BATh
WX Hapsay C MpaBUJIaMH, U3JI0)KCHHBIMH B TAHHOM pa3/ielie.

[lepen ycTaHOBKOI M MCHOIB30BAaHUEM KAKOTO-THOO KOMITBIOTEPHOTO anmapaTHOTO
o0OecrieueHrss B 00S3aT€IPHOM TMOPSIKE CIEAyeT O3HAKOMUTHCA ¢ UH(MOpMaIneH,
MPE0CTaBICHHON pa3pabOTYMKOM (ITPOIABIIOM), U CTPOTO €il Clie10BaTh.

Ilepen mpoBeneHneM KpyHmHOW MOAEPHU3ALUN WM PEMOHTA, IEPE] BHIIOJHEHUEM
MaHUITYJISIITUN HEMOCPEJICTBEHHO C HOCUTEISIMU HH(POpMalMd HEOOXOJIUMO BBIOIHUTH
pE3epBHOE KOITUPOBAHUE JTAHHBIX.

[Tocne BBINONHEHHUs MpolEcca MOJAEPHU3ALMU alNapaTHOTO W/HMIM HPOTPaMMHOTO
o0ecrieyeHUss HEOOXOOUMO  00sI3aTENBHO IPOBECTH  BHEIJIAHOBOE  TEXHUYECKOE
00CITy’>KMBaHUE BCEH CUCTEMBI.

[Tpu pasmelieHnyn KOMIIBIOTEPHOTO OOOPYZOBaHHA B IOMEIICHUM, a TakXe B
MpOIIECCe €ro OKCIUTyaTalldd TPUOPUTETHBIM SIBIISETCS OOECIeYeHHe i Hero
6e3omacHOr0 (DYHKIIMOHHPOBAHUS, COOTBETCTBYIOIIETO TMOJOXKEHHUSIM, H3JI0KEHHBIM B
npuiaraeMoid K HeMy JOKyMeHTaluu. B mepuoa mpoctosi ycTpoiicTBa HEOOXOAUMO
00ecrneYnTh COXPAHHOCTh €r0 PabOTOCIIOCOOHOCTH U BHEITHETO BUIA.

Bce mpuoOpeTreHHOEe KOMMBIOTEPHOE ammapaTHOE M MPOTpaMMHOE OOecTieueHue
JIOJHKHO PETHCTPUPOBATHCS B CHEIHAIBHOM IKypHaJle C yKa3aHHEM MOAPOOHOI
uHpopMaluu o ero nokynke. Takxke ciaeayeT TIATeNbHO PErUCTPUPOBATh BCE AEHCTBUS
10 MOJICPHU3ALIMN KOMIIBIOTEPHOI'O alnapaTHOro U MPOrpaMMHOT0 O0eCTIeueHusl.

Besa  nokyMeHTanuss Ha  KOMIBIOTEPHOM — OOOpPYJOBaHMM U MPOrPaMMHOE
oOecrieueHre (rapaHTUHBIE 0053aTENbCTBA MPOW3BOJUTEIECH/TIPOIABIIOB, PYKOBOACTBA
nosb3oBateneit (User’s Manual), peructpaioHHbIE KapTOUYKH, KaCCOBBIE U TOBapHbBIC
YeKd W TPOY.) JOJHKHBI 0053aTEbHO COXPAHSATHCA TMOCTE TOKYIKA W XPaHUTHCS B
HAJEKHOM, 3alIUIIEHHOM OT CBETa M JAPYTUX BPEIOHOCHBIX BO3JCUCTBUN MeECTE B
yIaKOBKeE.

CrnenyeT B MOJIHOM 00bEME U HEYKOCHUTENNBHO COOJIIOIAaTh MIPaBHUiIa dKCILTyaTalluu
TEX WJIA UHBIX aIlllapaTHBIX KOMITBIOTEPHBIX KOMIIOHCHTOB.

TexHndyeckoe OOCTyXHBaHHE KOMIIBIOTEPHOTO OOOPYIOBaHHS M TPOTPAMMHOTO
oOecrieueHus (pusnueckas 4YUCTKa OOOPYIOBaHUS, MOAAECPNKAHUE MPOTPAMMHOIO
oOecrieyeHus B pabOTOCIIOCOOHOM COCTOSSHUM M T.J.) CIEIYEeT MPOU3BOAUTH PETYISPHO,



JKEJIATeJIbHO B COOTBETCTBHM C 3apaHEe COCTABICHHBIM PACHUCAHUEM U C YYETOM
peKOMeHaluil pa3pabOTUMKOB JAaHHOTO OOOpYNOBaHUS M MpOorpaMMm (C JaHHBIMHU
PEKOMEHIALMSAMHU CJIEyeT BHUMATEIBHO O3HAKOMHUTHCA O BBITIOJHEHHS KaKUX-JIHOO
JNENUCTBUI 1O 0OCTYKUBAHHUIO).

TexHndyeckum 00CITY>KUBAaHHUEM CUHTAIOTCS TaKXe U MEPOIPHITHS MO PE3epBHOMY
KOMUPOBAHUIO JTaHHBIX, KOTOPBIE JOJDKHBI HEYKOCHUTEIBHO UCHOMHATHCS. OHU JOJKHBI
BBIIIOJIHATBCSL CTPOTO PETYJSIPHO W HE PEXxe, YeM pa3 B Henento. Eciu 3T0 BO3MOXKHO,
CTOUT CJieJIaTh MOBTOPHYIO KOIMMIO JAHHBIX M Pa3MECTUTh €€ Ha XpaHEHUE OTACIIBHO OT
nepBoil. Cpa3y ke moclie NMPOBEACHUS PE3EPBHOIO KOMUPOBAHUS JTAHHBIX HEOOXOIUMO
KaKUM-JIH00 CrocoOoM yOeauThes B pabOTOCTIOCOOHOCTH M KOPPEKTHOCTH TMOJYyYCHHOM
KOIIHU.

Pe3epBHOMY KOMHUPOBAHUIO B 0053aT€ILHOM MOPSAIKE MMOJIEKAT:

BCE KOH(HICHIIMAIIbHBIE TAHHbIE COTPYAHUKOB B aBTOMATU3UPOBAHHON CUCTEME;

BCE UCXOAHBIE MaTepuanbl Ui pa3paboTKu COOCTBEHHOTO MPOTPaMMHOIO
oOecreyeHus: U IpOYuX MPOEKTOB,;

JTAaHHBIE CHUCTEMBI, 0€3 KOTOPhIX HEBO3MOYKHA €€ HOpMaJlbHas padoTa;

poyue JaHHbIE, KOTOpbIE 3alucaHbl HAa (PU3NYECKH HEHAJEKHBIX HOCUTENISIX
MH(}OpMaAMU U HOCUTEISX, MOJAEP>KUBAIOIINX ONEpaIMH epe3anucH,

WHBIE IaHHBIE COIJIACHO PEIICHHUIO YIIOJHOMOYEHHBIX COTPYAHUKOB ['ockomuTeTa.

Bo Bpems pe3epBHOro KONMMPOBAaHMS JAHHBIX, @ TAKK€ BO BpEMs 3aluCU 000U
uH(pOpMallMl Ha HOCUTENM HH(OpPMALMKM OJHOKPATHOW 3amUCH, HENb3sl MPOU3BOJUTH
Apyrue BHUIbl pabOT Ha TOW KOMIIBIOTEPHOW CHUCTEME, IpU IIOMOIIM KOTOPOH
OCYLIECTBIISIETCS ATA 3AIUCh.

Bce Hocutenu (31€KTpOHHBIE, OyMaXKHble U BCE Jpyrue) ¢ KOHQUIACHIMAIBLHOU
uHbopMalue M pe3epBHBIMU KONUSAMHU 3TOM M Jpyrod HHQPOpMALUH COTPYJHHUKA
['ockomuTeTa MOMAKHBI XPAHUTHCS B HEAOCTYIIHOM JJIsi IOCTOPOHHUX, 3AIUIIEHHOM OT
CBETa W JIPYTUX BPEIOHOCHBIX BO3JEHCTBUNA MECTE C COOIIOJEHUEM IpaBuil 0€30M1acCHOIO
XpaHeHus IJis JaHHOTO BHUJa HocuTenss uH@opmaruu. HocutensMm ¢ 0co0o I1eHHOM
uH(popmanuen cienyeT yaensaTh NOBIILIEHHOE BHUMAaHUE.

Bce pacxoaHbie MaTepualibl CieayeT UCIO0JIb30BaTh MAKCUMAIbHO 3()PEKTUBHO, HE
JOMyCKasi ~HEpalMOHAJbHOTO WX MCHOJb30BaHMs. Bce pacxomHble Marepuaibl
(ucnosb3yeMble B JaHHBIII MOMEHT M HEUCII0JIb3yeMbl€) HEOOXOIUMO XPaHUTh B CTPOTOM
COOTBETCTBHUHU C MPaBUJIAMU UX XPAHEHUS.

XKenarenpHO NPEINPUHATH PSJl MEp MO DHEPrOCOEPEKEHUIO Ui TeX YCTPOMCTB,
KOTOpBIE BPEMEHHO HE UCTOIb3YIOTCS UM HAXOASTCA B COCTOSIHUU OXKUJAAHUS.

3anpemiaercs KypuTb, YHNOTPEOJATh MUILY M HAUTKU HEMOCPEACTBEHHO BOJIM3U
KoMmrbtoTepa. HeoOxomumo mnpeanpuHsATh Mepbl, YTOOBI 00€30MacuTh KOMITBIOTEPHOE
000pyI0BaHUE OT MOBPEXKACHUS B JAHHOM CIIydae.

B TeueHue BHeIpEHHS U HCIOIb30BaHUS HOBOTO alapaTHOro, MPOrPaMMHOTO
oOecrieyeHuss WM MHOTO paHEee HE HCIOJIb30BaBIIETOoCs MH(GOPMAILIMOHHOIO pecypca
HEOOXOAMMO TPWIOKHUTh BCE YCWIHS K TOMY, YTOObI HaydHThCs 3(PQPEKTHUBHO €ro
MPUMCHSITb.

Heobxoanmo B 00s13aTeI-HOM MOPAJIKE 3aMKUCcaTh BCE€ HanboJiee BaXKHbIE YCTAHOBKH
Y HACTPOMKH CHCTEMBI B COCTOSIHUM €€ HOPMaJbHOrO (IITATHOTO) (PYHKIIMOHMPOBAHUS.
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[lomoOHble 3amucu TPUPABHUBAIOTCA K AaNNapaTHO/MPOTPaMMHON JOKYMEHTAlluu, |
JOJHKHBI COOTBETCTBYIOIIUM 00Pa3oM 0OCITy>KUBATHCA.

HeoOxoaumo pa3Mmeriath CUCTEMBI BbIBOJAa MH(GOpMAaLUU (MOHUTOPHI, AUCILICH U
T.J1.) KOMITBIOTEPOB TaK, YTOOBI OHU HE OBLIM BUIHBI CO CTOPOHBI IBEPH, OKOH U T€X MECT
B MTOMEILIEHUSX, KOTOPbIE HE KOHTPOJIUPYIOTCS.

HeoOxoaumo npeanpuHsITh pa Mep, 61arogapst KOTOPHIM KOMIIBIOTEPHBIE CHCTEMBI
MoJIb30BaTeNsl OyayT oOecleueHbl CTa0WIbHBIM JJeKTpornuTanueM. (OO0s3aTeIbHBIM
ABJISIETCSI UCIOJIb30BaHUE XOTS Obl CaMbIX MPOCTBIX CPEACTB MO OOECIEYEHUIO
HAJC)KHOCTH AJIEKTPOIUTAHUS CUCTEMBI (CETEBbIE (PUIIBTPHI, 3a3eMJICHUE U T.1I.).

[Ipy BOZHUKHOBEHUU KAKOW-IMOO aBapUilHOW CUTyallud HEOOXOAMMO HEMEIJICHHO
OPEeKpaTUTh HJKCIUTyaTalldio aBapuilHoro ycrtpoiictBa. HememsieHHO TOCTaBUTH B
U3BECTHOCTh HaualbHUKa oThena wuHbopmatuzauuud. Otaeny wuHPoOpMaTU3aluud B
KpaTyailiie CpoKu OpraHu30BaTh MEPONPUSITHS IO €0 PEMOHTY WJIM 3aMEHE.

Crnenyer cOCTaBUTh MOAPOOHBIE TEXHOJIOTHYECKHE CXEMbl I IPOBEICHHUS
pa3IMYHOTO pOJa MEPONPHUATHH, CBSA3aHHBIX C aNMapaTHBIM W MPOTPAMMHBIM
obecrieueHUEM (TEXHUYECKOE€ OOCTy)KMBaHME, TpaBujia TEXHUKH O€30MacHOCTH,
pe3epBHOE KOMMMPOBAHUE JIAHHBIX U T.I1.).

HeoOxoaumMo paccMOTpeTh BO3MOXKHOCTh TMPUMEHEHHS Pa3IUYHBIX CHUCTEM
aBTOMATHU3UPOBAHHOTO MOHHUTOPHHTA TEKYILIETO COCTOSTHUS anmapaTHBIX
MH()OPMAIMOHHBIX PECYPCOB, U MPU MEPBOI K€ BOZMOXKHOCTH BHEJIPUTH UX, TIO KpalHen
Mepe, Ha HanboJiee BaXKHBIX M OTBETCTBEHHBIX y4aCTKaX.

B TedeHnue nponecca crnmcaHusi KOMIBIOTEPHON TEXHUKH, HOCUTENEH MH(POpMALUH
U Jp. HE0OXOUMO 103a00TUTHCS O TOM, YTOOBI MTOCIIE BBINIOIHEHMSI MIPOLIETyphl IIEpEeHOCca
OCHOBHBIX MH(OPMAIIMOHHBIX PECYPCOB CO CIHMCHIBAEMOW TEXHHUKH, OBLJIO MPOU3BEACHO
NOJIHOE M OE3BO3BPaTHOE YHHUTOKEHUE COJEpKalleiicss Ha Hel KOH(UICHIHAIBbHON U
m000i#1 1pyroit nHGOpMAIIHH.

Heobxoanmo 00s13aTenbHO pa3padoTaTh MiaH JEUCTBUM MO MPOJOJIKEHUIO PabOTHI
U obecreueHnIo 0e30MacHOCTH JaHHBIX Ha CIyd4ail, eCliM BBIMIYT U3 CTPOsl KaKkue-Irudo
anmapaTHbIe W/WIN MPOTpaMMHBIC YaCTH KOMITBIOTEPHOU cCUCTEMBI. JlaHHBIN TUTaH JOJIKEeH
CUCTEeMAaTUYECKH  TPOBEPATHCS  HA  aKTyaJdbHOCTh W TOpPH  HEOOXOAWMOCTH
nepecMaTpuBaThCs.

9. IlpaBujia BHENIHEr o A0CTyNAa

[Tocne ycTaHOBKM CHUCTEMBI M TEpeia MEPBbIM BBIXOJOM B CETh HEOOXOIUMO B
00s13aT€TbHOM TOpSAAKE TMPUHATH KOMIUIEKC MEp IO YCTAaHOBJIEHUIO 3alIUThl OT
BPEIOHOCHOTO BO3JICUCTBHUSI CETH.

B cucreme [omKHBI OBITh MPEANPUHATHI BCE BO3MOXKHBIE MEpbl IS
MPEIOTBPALIEHUS] PACHIPOCTPAHEHHSI B HEW KOMIIBIOTEPHBIX BUPYCOB, «YE€PBEW» U MPOUEH
MOTEHIMANIBHO oOmacHoM st ee Oe3omacHocTH uHPopMauuud. Bce coTpynHuKH
['ockomuTeTa 00A3aHBl MPUHUMATh YYaCTUE B PEATU3alMU 3TUX MEpP U HUKAaKUMHU CBOMMH
JNEUCTBUAMU HE JTOJKHBI MPENATCTBOBATh UX MTPOBEICHHUIO.

HeoOxoaumo  cTporo  KOHTPOJIMPOBATH C  IMOMOIIbID  COOTBETCTBYIOIETO
MpOrpaMMHOro obOecrnedyeHusi (aHTUBUPYC, OpaHaMay3p M NpoY.) BCIO BXOJAILLYI0 HU
UCXOJIAIYI0 MH(OpPMAIMI0O HA HAJIMYUE BUPYCOB M NPOYEH MNOTEHIMAIBHO OMACHOU
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uHpopmanmu. HeoOxoaumo Takke THIaTeIbHO HACTPOUTD MapamMeTphbl 0€30MaCHOCTH TOTO
IPOrpaMMHOTO W alMapaTHOro oOecreyeHusi, KOTOPOE HEMOCPENCTBEHHO OyIeT MMETh
JOCTYI B CETb.

Cucrema J0DKHA TOABEPraThCi MNEPUOAUYECKON MPOBEPKE AHTUBHUPYCHBIMH
cpencTBamMu (HE pexe 4eM pa3 B MECSL) M JPYrUMHU CpPEACTBAMHU, OOECIEUHBAIOLIUMU
0e30MmacHOCTh B CHCTeMe (eciM TakoBble uMeloTcs). B cimyuae oOHapykeHus mpu
MPOBEJICHNUHN aHTUBUPYCHOMN MPOBEPKHU 3apPaKEHHBIX KOMIIBIOTEPHBIMU BUpycamMu (ailioB
coTpyaHukn ['ockomurera 00s3aHBI: TNPUOCTAHOBUTH PabOTy Ha KOMIIBIOTEpE,
HEMEIJICHHO IOCTaBUTh B H3BECTHOCTh O (DakTe OOHApYyKEHUS 3apak€HHBIX BHUPYCOM
(daiiioB pyKOBOIUTENS OTHAENA, BIAJENIbLIa 3apa)KCHHbIX (aillloB, CMEXHbBIE OTJEINbI,
UCIOJIb3YIOIINE 3TH (ailiibl B paboTe, a TakKe OTaeN UH(POpMATHU3ALHH.

Bce BHemHue HocuTenu uWHGOpPMAlUHM, IOJYyYEHHBIE U3 COMHUTENBHBIX WIH
HEU3BECTHBIX  MCTOYHUKOB  JOJDKHBI  IOJBEPrarbcs  IMOJIHOMY  aHTHUBUPYCHOMY
CKaHMPOBAHUIO MEPE]] UCIIOJIb30BAHUEM.

HeoOxoaumo perynsipHo OOHOBJSITh BEPCUM MPOTPAMMHOIO  OOECIeYeHHs,
CBA3aHHOIO C oOecrnedeHneM O€30MacHOCTH CHCTEMbI; YCTaHABIMBATH O(HUIMATBbHbBIE
OOHOBJIEHUSI TPOTPAMM, KOTOPbIE UMEIOT MPSIMOE MJIM KOCBEHHOE OTHOLIEHHE K pabdoTe ¢
cetpto. Crofa x€ OTHOCATCS U OOHOBJIEHHUS, CBSI3aHHBIE C YIPaBJICHUEM allapaTHbIM
o0ecreyeHrneM CUCTEMBI (JIpaiiBephl YCTPOUCTB U T.I1.).

[Ipu oOHapyX eHUH 3apaXKCHHbIX BUPYCAaMHU JIaHHBIX, O3TH JIAaHHBIC JIOJKHBI
HEMEMJIEHHO U 0€3BO3BpaTHO yAansATbCA. VCKiItodeHHe COCTaBIAIOT JIMIIb Ba)KHbIE
JaHHbIE, JJIs KOTOPBIX MMEET CMBICA HONpoOOBaTh MNPUMEHUTH MPOLETYPbI
BOCCTaHOBJICHUS.

Cnenyer ¢ OOJBIION OCTOPOKHOCTBIO OTHOCUTBHCS K IporpamMmaMm, B KOTOPBIX
IIPUCYTCTBYIOT ~ OINPEAECICHHOIO poAa YSI3BUMOCTH Ul HECAHKLIMOHUPOBAHHOIO
NPOHUKHOBEHUS, WJU JK€ B KOTOPBIX BKJIIOYEHBI OCOObIE NPUBHIIETHH JUIsI HX
pa3pabOTYMKOB.

Heo0xoaumMo BHHUMATENBHO MPOAHAIM3UPOBATh CHUCTEMY JIaHHBIX COTPYAHUKA U
o0ecreynTh ee CTPYKTYpUPOBAaHHOE XpaHEHUE Ha HOCUTENSIX MH(opMmanuu. Bee nanHbie
JOJIKHBI KJIaCCU(UUMPOBATHCSA COTJIACHO MX MPUMEHEHHMIO WM K€ MO JIPYromy, Y€TKO
YCTAaHOBJICHHOMY COTPYJHUKOM KPUTEPHIO (HarpuMep, KPUTEPHUSIMU MOTYT CIYKHUTh
COoOOpakeHHs] KOH(QUIAECHIMATBHOCTH JIAaHHBIX, MECTO HUX pa3MEeLIEeHUus U Crnocod
MEPECHUIKH).

10.IMpaBuia gocryna B UntepHer

[Iporpammuoe  obOecrniedenune,  oOecreuuBaroiee  3alIUTy  CUCTEMBI  OT
MIPOHUKHOBEHUS, IOJDKHO OBITH 33JICHCTBOBAHO B TOJHOM 00BbeME Ha MPOTSHKEHUH BCETO
ceanca cBs3u ¢ IHTepHeTOM.

JlomyckaeTcsi BpEMEHHOE OTKIIOUYCHHE 4YacTH TPOrPaMMHOIO  OOECIeYeHUs,
00eCITeuynBaOIIEero 3alliTy CHCTEMBI, B TE€X CIIy4asX, Korja 0e3 3TOro HEBO3MOXKHO
BBITIOJIHUTh KaKoW-TM00 BuA paboTel. [locime BBITONHEHHWS AaHHOTO BHIA padoT
OTKJTFOUCHHBIC YACTH CUCTEMBI 3aIUTHI JOHKHBI OBITh BHOBB 3aICHCTBOBAHBI.
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Cotpynnuku ['ockomuTeTa JOMYyCKAarOTCS K HMCHOJIb30BaHUIO HHTEpHETa TOJIBKO
Mociie MPOXOXACHUS MHCTPYKTaka, B KOTOpOM pazbsicHsuiiack Obl  [lommTuka
0€30MacHOCTH JaHHOW CUCTEMbI B OTHOIIIEHUH TJI00aIbHON CETH.

Cotpynuuku ['ockomMuTeTa JOMKHBI CTApaThCs MPEIOCTABISATh O ce0e KaK MOXKHO
MeHbIle WH(pOpMalMd B CEeTh, a TEeM OoJee He JAOJDKHBI pasriamarh Jo0yio
KOH(UICHIMATBEHYIO HHPOPMAITHIO.

Bce aitnbl, momyuenneie w3 WHTepHETa, mepes WX HCIONB30BAHUEM JOJDKHBI
IPOUTH JOMOJHUTEIBbHYIO AHTUBUPYCHYIO IIPOBEPKY.

[locne kaxmoro ceanca cBsizu ¢ MHTepHETOM HEOOXOIUMO MPOBOJIUTH OYHMCTKY
CUCTEMBbl OT HEHYXKHBIX CIYy’)KEOHBIX JaHHBIX, KOTOpbIE TMOABWIHCH B pE3yJIbTaTe
COEIMHEHUS C CETBIO.

Bce npannble, monydeHHble W3 HTepHETa, MOOJKHBI CHCTEMATU3UPOBAThCA U
COXPaHSThCH.

11.1IpaBuiia 6€30MACHOCTH 3JIEKTPOHHOM MOYTHI

Bce Hanbosee BaykHBIC COOOIIEHUS AIEKTPOHHON MOYTHI JOJKHBI apXHBUPOBATHCS,
O0COOEHHO T€ COOOIIEHUS, KOTOPhIC MPHUCTAHBI OPUIIHATBLHBIMEI TPYIIIIAMH TEXHUYICCKON
MOJICPKKN  KaKUX-TM00 MH(GOPMAIMOHHBIX PeCcypcoB. Takke peryasapHOW apXuBaIldd
JOJKHA TIOJABEPraThcs HMH(POpMAIMs, Kacarolmascs JJaHHBIX O TeX COTPYIHUKaX, C
KOTOPBIMU OCYIIIECTBIIICTCS CBSI3b CPEICTBAMH AJIEKTPOHHOM MOYTHI (apPECHbIC KHUTU U
T.J.).

Bce panee coxpaHeHHbIE TTOYTOBBIE COOOIIEHHUS, TOTEPSBIINE CBOIO aKTYaJbHOCTD,
JOJKHBI OBITH THIATENBHBIM 00pa3oM OE€3BO3BpPAaTHO YHHUTOXKEHBI CO BCEX HOCHUTENEH
uHpopmaIuu.

Heobxoaumo B 00s3aTeIbHOM TIOPSIIKE CKAaHUPOBATh KAXKIOE€ MCXOASAIICe WU
MoJlydaeMoe COOOIIEHNE DJIEKTPOHHOM MOYTHl HAa HAIWYUE TOTEHIIMAIBHO OIACHOTO
COJICP’)KUMOTO (BUPYCHI, «4epBU» U T.A.). [louToBBIE COOOIIEHUS, HE YIOBIECTBOPSIOLINE
YCTaHOBJICHHBIM TPEOOBAHUSIM, TIOJDKHBI HEMEIJICHHO M 0€3BO3BPATHO yIAJISATHCA.

HeoOxoammMo Ha BCEX UCIOJB3YyeMBIX ITOYTOBBIX SIMIMKAX YCTAaHOBHUTH, TIPH
HEOOXOJMMOCTH, OTPAaHUYCHHS HA COACPKUMOE M pa3Mep NPUHUMACMBIX COOOIICHHHA U
OTCEHMBATh T€ COOOIIECHUS, KOTOPHIC HE YIOBICTBOPSIOT YCTAHOBICHHBIM KPUTEPHSIM.

[Tocne oTnpaBku MUCHhMA IO JIEKTPOHHOM MOYTE HEOOXOIUMO XPAHUTh €T0 JI0 TeX
nmop, Toka He OyneT YBEpeHHOCTH (MOATBEPKACHHSI) B TOM, YTO OHO JOCTHUIJIO
moJtyJatesis. JTO K€ KacaeTcsl U JIOOBIX JPYruX crocoOoB mepenayn uHpopmaimu. Bee
¢aiinel (0cCOOCHHO UCTIOJIHUMBIC W (Dailsibl OONBIIMX Pa3MEpPOB), MOJTYyUYEHHBIE BMECTE C
COOOIIIEHHEM DJIEKTPOHHOW MOYTHI 0€3 KaKOoro-imbo 3ampoca CO CTOPOHBI COTPYIHHUKA
['ockomuTera (0COOEHHO OT HEWU3BECTHOTO anpecara) JODKHBI HEMENJIEHHO U
0€3BO3BPATHO YAAIATHCS 0€3 OICHKU UX TMOJIE3HOCTH. [Ipr 3TOM KaxkbIii o100HBINH (QaKT
JOJDKEH OBITh 3aperucTpUpOBaH. ECM HET TOJIHON YBEPEHHOCTH B HEOOXOJIMMOCTH
yaaaeHusl JTaHHOTO COOOIeHus, He0OX0IMMO, B Cllydae €Clid aJpecaT U3BECTEH U TOJBKO
B 3TOM CIiydYae, JOIMOJHHUTCIBHO CBSA3aTbCsl ¢ HUM (HE IO DJEKTPOHHOM IOYTE)
MOTIPOCUTH y HETO TIOJATBEPIKICHHS B TIOCBUIKE COOOIICHMS.

Cotpynaukn ['ockomuTeTa HE JODKHBI YYacTBOBaTh B PACCHUIKE ITOCTAHHM,
mepeaaBaeMbIX IO IIEMOYKE, HE JOJDKHBI OTBEYaTh Ha OCKOPOWTEIbHBIE U
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MIPOBOKAITMOHHBIC COOOMIeHNs. TakWe TMOocIaHusl JOJKHBI OBITh CHaJayia TepeaHsbl
CITy)k0aM TEXHUYECKOUN MOANEPKKHA MCTOIB3YEeMbBIX MOYTOBBIX CEPBUCOB IJISl aHAIIN3A, a
nociie 3TOro — 0€3BO3BpAaTHO YAAJEHBl M3 CUCTEMBbI. Takke HEOOXOAMMO MPHUHSITH BCE
BO3MOJKHBIE MEPBI TI0 OOECMEUYCHUIO MPEKPAIIECHUs MOTYyYeHUS M3 JTaHHOTO HCTOYHHUKA
mo100HOM nH(pOpPMaIUK B Oy IyIIEM.

12.IlpaBuia ynpapjeHHs] JOCTYIIOM

B oTHOmEHWM BCEX OCHOBHBIX M HE OCHOBHBIX (FOCTHM W MPOY.) COTPYIHHKOB
["'ockomuTeTa HEOOXOIMMO OCYIIECTBIIATH KOMIUIEKC MEp MO OOECIEUEHUI0 UX paboThl B
aBTOMATU3UPOBAHHON cuctemMe ['OcKoMHTETa, B YAaCTHOCTH PETMCTPAlMIO, BbIICJICHUE
onpeeraeHHbIX NH(HOPMAIIMOHHBIX PECYPCOB U YCTAHOBJICHHE YETKUX HE M30BITOUHBIX, a
TOJIbKO HEOOXOJIMMBIX, MTPaB JOCTYIA K HUM.

Cnyx0a peructpanuu J0JKHA OOECIEYUTh MOJIOKHUTEIbHYIO ayTEHTUMUKAIUIO.
DTO 1acT rapaHTHIO TOTO, YTO 3aKOHHBIH M10JIb30BATEIb MTOJYYUT JOCTYI K CUCTEME.

HeoOxoaumo B 003aTeIbHOM MOPSAKE PETUCTPUPOBATH BCE yIaYHbIE U HEYAAUHBIE
MOMNBITKK BXOJIa B CUCTEMY, a TAKXKE BECTU ayJIUT JOCTyla COTPYAHUKOB ['ockomuTeTa K
ee 00BEKTaM U NMEPUOIUYECKH MPOCMATPUBATh PE3YJIbTAThI €r0 padOTHI.

[Ipu nepBoil xe HEoOXOAMMOCTH pabOThl C CUCTEMOM MPHU MOMOIIM YJAJIEHHOTO
JOCTYTIa UJIN K€ C JIOKAJTBHOM CEeThI0 HEOOXOIMMO pa3paboTarh MpaBuiia 0€30MacCHOCTH,
perjlaMeHTUPYIOIINE TaHHbIE BUJIbI pa0OT.

Hcnonb3oBaHre UMEH U NapoJie A JOCTyIa K HHPOPMallMOHHBIM pecypcam:

HE00XOMMO UCIIOJIB30BATh NAPOJIHU BE3/IE, T/I€ 3TO 1eI1ecO00pa3Ho;

CIIEyET NPUIEPKUBATHCA CIEAYIOIIHUX IPaBUI COCTABICHHUS M HCIIOJIb30BAHMUS
[apoJiel - Napojb JOJDKEH COCTOATh HE MEHEE YEeM M3 LIECTH CHUMBOJIOB, COCTOSITH M3
IIPOU3BOJIBHBIX KOMOWHaNUK OykB, LU(p M APYrUX CHMBOJOB WJIHM K€ IPEICTaBIATH
c000i1 6eCCMBICICHHYI0 KOMOMHAIIMIO CJIOB, BKJIFOUAOILYI0 OYKBBI BEPXHEIO PETUCTPA,;

HEOOXOJMMO MEHSATh BCE MapoJid HE peke, YeM pa3 B JBa Mecsla (>KeJaTesIbHO
JieJ1aTh 3TO He 10 TpauKy), IPU 3TOM HCIIOJIb30BATh AP0 MOBTOPHO HE pa3peLIaeTcs;

3alpenieH0 UCIOJIb30BaTh OAMHAKOBBIE [MAapoJid JJs JIOCTyNa K pPa3HbIM
MH(OPMAIIMOHHBIM pECYpCaM;

NapoJii HEOOXOAMMO XPaHUTh B HAJIEAKHOM, HEAOCTYITHOM ISl TOCTOPOHHUX MECTE
WJIM 5K€ HUCTI0Nb30BaTh CIIEUAIbHbIE allapaTHbIE CPECTBA UIsl UX XPAaHEHUS,

XpaHEHUE MApOJIEN OCYIIECTBISACTCS ONEPALMOHHOM CUCTEMOM, U YCTaHOBJICHHBIN
€10 YPOBEHbB 3alUTHI HE MOXKET OBITH OCIA0JICH;

3ampelieHo coo0aTh CBOM MApoJid TPEThbUM JIMIIAM B Kakoll Obl TO HU OBLIO
(opme;

Napojii 3alpellaeTcss MHCcaTh Ha KOMIIBIOTEPHBIX TEpMHUHAlaX, IOMEIIATh B
0OIIeOCTYTHBIE MECTA;

HEOOXOJMMO 3aMEHHUTh BCE MapoJid, Ha3HAYEHHbIE CHUCTEMOM MO YMOJIYaHHIO, Ha
COOCTBEHHbIE, a TOTOM, €CJIM 3TO BO3MOXKHO, OTKJIIOYUTH BO3MOXKHOCTH JOCTyNa K
JAHHOMY PECypCy MO CTaHAAPTHOMY MapOJIio;

BCE MMEHA W MapoJM JJiA JOCTyna K KakKuM-Iu00 MHPOPMALMOHHBIM pecypcam,
KOTOpbIE HE UCTIOJIB3YIOTCS, MOJJIEXKAT HaIeXKHOU OJIOKUPOBKE;
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CUCTEMA JOJDKHA NMPENOTBpPALIaTh MOIMBITKH PETUCTPALUHA U MEPEPETUCTPALNN TEX
COTPYAHUKOB, YbM HMMEHAa M IIApOJIM I BXOAAa B CHUCTEMY HE COOTBETCTBYIOT
YCTAaHOBJICHHBIM IIPABUJIAM;

IIPU MOJIYY€HUHU JOCTYTa K KaKOMY-TH00 HHPOPMAIIMOHHOMY PeCcypcy Mpy MOMOIIH
IIPOLIECCAa aBTOPU3ALMH M0 MMEHU U IAPOJIO COTPYAHUK HE JOJDKEH NMPOU3HOCUTH ITHU
JAHHBIE BCIIYX MPU BBOJE UX B CUCTEMY;

U3MEHSATH MapoJId HEOOXOIUMO BCSKUU pa3, KOI/a €CTh YKa3aHUS Ha BO3MOXKHYIO
KOMIIPOMETALIMIO CUCTEM WM IapOJIeH.

13.YnpaBieHnue HenpepbIBHOCTHIO padoThl I'ockoMuTeTa

OCHOBHOHM LI€IbI0 YIPABIEHUS HENPEPHIBHOCTBIO paboThl ['ockoMuTeTa SBISETCS
IPOTUBOJICHCTBUE MpPEPBIBAHUS padOThl U 3aIIMTa PabOUUX MPOLECCOB OT IMOCIEICTBUIM
MIPU 3HAYUTENBHBIX COOSX W OC/ICTBUSIX.

Heobxoanmo oOecrnieunBaTh YIpaBIECHUE HENPEPBIBHOCTHIO PaOOTHI C LEJbBIO
MUHHUMH3ALUN OTPULATENIBHBIX MMOCIEICTBUI, BBI3BAHHBIX HAPYIICHUSAMH O€30MaCHOCTH.
[TocnencTBust OT HapylleHH 0€30MacHOCTH M OTKAa30B B 0OCIyKMBAHUU HEOOXOAMMO
aHAJIM3UpOBaTh, [0 pe3yJibTaTaM aHajau3a pa3padaTbiBaTb M BHEAPATh IUIAHbI
oOecreyeHus: HeMPEPbIBHOCTH padOTHI C LIEIbI0 BOCCTAHOBJIEHUS pabOYMX MPOLECCOB B
Te4eHHe TpeOyeMOoro BpeMEHHU MPU UX HapylIeHUH. Takue miaHel cieayeT NoAIepKUBATh
U NpUMEHATh Ha npakThke. JlomkHa OBITh BbhIpabOTaHa CTpaTerusi HENPEPbIBHOCTH
pabodero mpouecca B COOTBETCTBUM C COIVIACOBAHHBIMHM LEJISIMHU U MPUOPUTETAMHU.
HeoOxomumo, 4TOOBI IMJIAHUPOBAHUE HENPEPHIBHOCTH  pabdOThl HAYMHAJIOCh C
UACHTU(DUKAIIMK COOBITUN, KOTOpPBIE MOTYT OBITh MPUYMHON NpepbIBaHUS  pabOTHI,
HampuMep OTKa3 oOOpylOBaHUs, HaBOJHEHUE WM Moxkap. [lmaHupoBaHuEe AOKHO
COITPOBOX/IAThCS OLICHKOW PUCKOB C LIEJIBIO ONPENEIICHUS OCIEACTBUM ITUX NPEPIBAHUN
(kKaK ¢ TOYKM 3peHusi MacTada MOBPEXKIEHUs, TaK U NIEpHOJa BocCcTaHOBIeHUs). OlieHKa
pUCKa JOJDKHA paclpoCTPaHATbCS Ha Bce pabodMe MpoLecChl M HE OrpaHu4MBaThHCS
TOJIBKO CcpelcTBaMu 00paboTku MHPopManuu. B 3aBUCHMOCTH OT pe3yJbTaTOB OLIEHKU
PUCKOB HEOOXOAMMO pa3paboTaTh CTPATETHIO ISl ONpEeNeieHHs OOUIero Moaxoaa K
o0ecreyeHn0 HempepbIBHOCTH padoThl. PazpaboTaHHbIN 1aH JOJIKEH OBITh YTBEPKIEH
pykoBozacTBoM ['ockomutera. HeoOxonumo, 4ToObl milaH 0OecrieueHHs] HENPEePhIBHOCTH
paboTHI IIpeAyCMaTPUBAJl CIICAYIOIINE MEPOIIPUITHS 10 00SCIIeYeHUI0 HH(POPMAITMOHHOM
0€30MacCHOCTH

OTpe/ieJIEHNE U COTJIAaCOBAHUE BCEX 00s13aHHOCTEN JOHKHOCTHBIX JIMI M MPOLIETYP
Ha CJIy4al 4Ype3BbIYaHBIX CUTYallUH;

BHEJPEHUE B cCIllyyae 4Ype3BbIUAWHBIX CHUTyalud Mpoueayp, OOecrneurnBaroInX
BO3MO>XHOCTh BOCCTAHOBJICHHUSI paboyero mporecca B TeueHUue TpedyeMoro BpeMeHH!;

0cob0e BIMSHHME CIEIYeT YIEISATh OLEHKE 3aBHCHUMOCTH pabOThl OT BHEIIHUX
(aKTOPOB M CYHIECTBYIOLIUX KOHTPAKTOB,;

JIOKYMEHTUPOBAHHE COTJIACOBAHHBIX MPOLEAYP U MPOIECCOB,;

COOTBETCTBYIOIIEE OOyYE€HHE COTPYIHUKOB JEUCTBUSIM TMpPU BO3HUKHOBEHUU
YpEe3BbIUANHBIX CUTYaAILIMU, BKJIIOUAs KPU3UCHOE YITPABJICHUE.

Heobxoanmo, 4ToOsl miian oOecrieueHus: HEMPEePbIBHOCTH pabOThl COOTBETCTBOBAJ
TpeOyeMbIM LEISIM padOTHI.
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14.0TBeTCTBEHHOCTH 32 HAPYLIEHHUE MOJUTHKHU 0€301IaCHOCTH

Bce corpynnuku ['ockomMuTeTa HECYT OTBETCTBEHHOCTh 33 HapyllIeHHE TpeOOBaHMIA
Hactosimier [loauTukn wHGOPMAIMOHHONW O€30MaCHOCTH COrJacHO JEHCTBYIOLIEMY
3aKOHOJATEIHCTBY B 00JIACTH 3aIIUTHI HH(POPMALIHH.

15.ConpoBoxaenne npaBui

Bce 6e3 nckItoueHUS TIOJIOKEHUST JAHHOTO JOKYMEHTa UMEIOT OJIMHAKOBO PAaBHYIO
CHITY M TOJKHBI HEYKOCHUTEIHHO COOTIOIATHCA.

[Tomutuka wHDOpPMAMOHHOW OE€30MacCHOCTH JODKHA B 00s3aTEITLHOM TOPSIIKE
HICPUOIUUECKU TICPEUUTHIBATHCS M IIEPECMATPUBATHCS (HE peKe YeM OJIMH pa3 B TOJ).

Esxemecs9HO JOMKHA TMPOBOAMTHCS OIEHKA TEKYIErO COCTOSHHSI WMEIOIIUXCS Y
COTPYIHHKOB WH(OPMAIMOHHBIX pecypcoB. B  pesyapTrare dTOW OIEGHKH B
COOTBETCTBYIOINE JOKYMEHTHI IO O€30MaCHOCTH JOJDKHBI BHOCHUTHCS HEOOXOIUMBIE
M3MEHEHHUS (€CJIM OHU €CTh).

[Ipu npoBeneHNN KakuX-THO0 M3MEHEHHH B JaHHBIX IMpaBUjIaX, COOTBETCTBYIOIIHC
W3MECHEHUS, TP HEOOXOJAMMOCTH, TOJDKHBI TPOW3BOJIUTHCS M B JIPYTUX JOKYMEHTax,
Kacaronmxcs ooecrneyeHus: 6e30macHOCTH.

Ecnu BO3HUKIM HENpPEIBHUJICHHBIE OOCTOATENHCTBA, TPEOYIOIIME CPOYHOTO
nepecmotpa [lomuTuku MHPOpPMAIIMOHHOW OE30MaCHOCTH, TO TaKOW MEPECMOTP MOKET
OBITH OCYIIECTBIIEH JIO TIJIAHOBOTO MEPECMOTPA.

[Ipy BO3HMKHOBEHUHU CEPHE3HBIX MPOOJIEM C OE30MaCHOCTHIO CHUCTEMBI (HApUMeEp,
IpU YCHEITHOM B3JIOME€ CHUCTEMbI O€30MaCHOCTH) BO3HUKINAA MpoljemMa JI0JKHA OBITh
HEMEJJICHHO TPOaHaIN3UPOBaHA, a OPraHU3alMOHHO-PACTIOPSIAUTEIBHBIE JOKYMEHTHI 1O
nH()OPMAITMOHHONW O€30MMacHOCTH — TIEPECMOTPEHBI B COOTBETCTBUM C TPOBEACHHBIM
aHanu3oM. llpm 3TOM HYXHO paccMaTpwBaTh TPOOJEMYy B IICJIOM W W3JIAIIHE HE
($hoKycupoBaTh BHUMAHHE Ha OTJICIBHBIX JCTANSIX.

Komus nacrosmieit [lomutukn nomkHa HAXOAUTHCS B JOCTYITHOM JIJISi COTPYTHUKOB
I'ockomuTera mecre.



